
 

CIP OVERTIME INSPECTIONS 
OUTSIDE NORMAL BUSINESS HOURS 

  
The Engineering Department has been requested to supply an off-site inspector for the project listed 
below on a weekend or holiday, or before/after normal business hours.  The information listed below 
needs to be completed and signed by the project manager.   
 
Without this form fully completed, NO INSPECTOR will be provided on a weekend, holiday, or 
before/after normal business hours, resulting in job shutdown until the next business day. 
 
  
__________________________________     ____________________________________ 
Project Name/Location                         Project Number 
 
  
__________________________________     ____________________________________ 
Overtime Date Estimated Hours 
 
Reason the work must be performed on a night time or weekend (be specific is it based on schedule, 
location, traffic restrictions, etc.): 
 
 
 
 
 
__________________________________  Inspector shall (to be determined by Scott) 
Inspector’s Name    ____ Adjust Hours 
      ____Work Overtime    
 
 
__________________________________         ____________________________________ 
Engineering Inspection Supervisor                       Date 
 
__________________________________ ____________________________________ 
Project Manager Signature   Date 
 
__________________________________  ____________________________________ 
City Engineer’s Signature   Date 
 
c: Original – Peter Christensen, Business Services Manager 
 Copy – Project Manager 
 Copy – Chris Anderson, Engineering Inspection Supervisor                                                             
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