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This document can be found online at www.peoriaaz.gov/planning 

Click on the Process Guides, Applications, and Fees link  

http://www.peoriaaz.gov/planning


STEP 1:  Conference With Staff & Application Submittal 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2:  Staff Review & Application Revision 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 3:  Appeal 

 

 

 

 

 

  

APPLICANT REVISES APPLICATION 
 Revised materials resubmitted to City 

 Application routed for second review 

 Staff may take the following actions: 
o Approve 
o Deny 
o Contact applicant to negotiate another review 

APPLICATION ROUTED FOR REVIEW 
 Review comments sent to applicant, IF NECESSARY 

STAFF ‘SIGNS OFF’ / SUBSTANTIVE COMPLETENESS 
 Published process timeframe 120 days of staff time 

 Policy to maintain timeframe of 2-3 weeks per review 
120 DAYS 

STAFF PREPARES APPLICATION FOR HEARING 
 Place ad in local newspaper and prepare staff report 

 Direct applicant to post subject property 

DESIGN REVIEW APPEALS BOARD 
 Approve or Approve with modifications 

 Deny 

OBTAIN INFORMATION FROM STAFF 

SUBMIT APPLICATION MATERIALS 

STAFF REVIEW FOR ADMINISTRATIVE COMPLETENESS 
 Accept or Reject application 

 15 days to complete this review 
15 DAYS 



NON-RESIDENTIAL DESIGN REVIEW APPLICATION CHECKLIST 
 

All plans shall be a maximum of 24”x36” and shall be folded to no larger than 9”x12” 

All printed application materials shall be submitted on bond or similar paper; no photo paper accepted. 

 

____ APPLICATION 

____ OWNER AUTHORIZATION LETTER (If the applicant is not the property owner) 

____ REVIEW FEE $250 

____ 2 copies:  

 PROJECT NARRATIVE (Description of project scope and explanation of how the intent of the 

architectural design requirements has been met. 

 SITE PLAN (11”x17”) 

 BLACKLINE ELEVATIONS (24” x 36”) (Showing all sides of all buildings and calling out 

colors and materials on elevations) 

 COLOR ELEVATIONS (24” x 36”) (Showing all sides of all buildings and calling out colors and 

materials on elevations) 

 COLOR AND MATERIALS PALETTE (For all elevations of all buildings, structures, and site 
walls.  (Color samples and photos of materials are required; no actual materials (e.g. CMU, tile, 

etc.) will be accepted.) 

 SITE PHOTOGRAPHS (Showing the site and adjacent properties, and illustrating the 

relationship between proposed development and adjacent development/properties) 

____ 1 8 ½” x 11” REDUCTION OF ALL PLANS 

____ 1 copy electronic files of all plans in PDF format on a CD 

  



 

City of Peoria 

Design Review Waiver Application 
9875 N. 85th Ave  Peoria, AZ  85345 

Phone:  623-773-7601 

 

Please complete all information, do not leave any spaces blank.  Write N/A in spaces that do not pertain to your proposal.  

Incomplete applications will not be processed.   
 

SITE INFORMATION 

Development/ 

Project Name: 

__________________________________________ 

 

Existing Zoning:______________________________ 

 

Gross Area (ac/sqft):__________________________ 

 

Net Area(ac/sqft):____________________________ 

 

 

 

Parcel Number(s) _____________________________ 

 

Location: ____________________________________ 

 

Address: ____________________________________ 

 

City:________________ State: _____Zip:__________ 

 

OWNER INFORMATION 

 

Property Owner:_____________________________ 

 

Address:___________________________________ 

 

City:________________ State: ____Zip:__________ 

 

 

Contact Name:________________________________ 

 

Phone #:____________________________________ 

 

Email:_______________________________________ 

 

APPLICANT INFORMATION 

All verbal and written communication regarding this application will be provided to the contact listed below.  In addition, it is this 

individual’s responsibility to relay all communications from City staff to the other members of the development team, including 

but not limited to application comments, staff reports, action letters, meeting times, etc.  

 

Applicant Contact Signature: _________________________________________________________________ 

 

 

Organization:________________________________ 

 

Contact Name_______________________________ 

 

City:________________ State: ____Zip:__________ 

 

Phone #:____________________________________ 

 

Fax #: ______________________________________ 

 

Email:_______________________________________ 

 

I herby certify that the above information and information submitted as part of the requested application is correct, 

and that I am authorized to file an application on said property, being either the owner of record or authorized to file 

on behalf of the owner.  If not owner, attach written authorization from owner. 

 

Owner/Authorized Applicant’s Signature         Date  _ 

 

 

OFFICE USE ONLY 

Date Fees Permit # 
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