
How to Apply for a City of Peoria Tax or Business License 
Go to: https://etax.peoriaaz.gov 

Click 
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https://etax.peoriaaz.gov/inet/


How to Apply for a City of Peoria Tax or Business License 

See drop down 
on next slide 
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How to Apply for a City of Peoria Tax or Business License 

Select one of the three license types –  
Select Privilege Tax if the business conducts taxable 
business, Occupational if the business does not conduct 
taxable business or Special Event for a one-time event 
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Select the category: Is 
the license held for a 
business or individual 
and select the business 
start date (or event 
date) 

Date can be selected 
using the calendar 
function here: 
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Click 
OK 
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You will be required to pay at the 
end of the application process to 
submit the on-line application. 
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Enter All Required Information 

Don’t use the back 
button – you’ll lose 
everything on the 
page… 

Reset will erase all 
data entry. 

7 



Enter the FEIN.  If you do not have one, you will be able 
to register with a social security number later on. 

Address 
number 
only.  Don’t 
use 
punctuation 
or hit the 
space bar 
(on any 
field) 

Use drop downs where 
available 

If you click the 
back button or 
reset, you will 
lose everything 
on this page. 

Business Information – Addressing for the business location 
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Used for 
non-
standard 
addressing, 
including 
PO boxes 

Make 
selection: 

Mailing Information 

This will copy the 
business address 
to the mailing 
address if it is the 
same. 

You can enter the PO Box 
number here: 
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Ownership Information 

Complete 
the page 
and click 
Add.  
You’ll see 
the 
contact 
added at 
the 
bottom of 
the page. 
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The 
contact is 
added and 
is seen at 
the bottom.  
You can 
add more 
contacts 
(but is not 
required) If 
adding 
more 
contacts, 
complete 
the fields 
above 
again, and 
click add 
again.  
When 
finished 
adding 
contacts, 
click 
Continue. 

This is from the previous 
slide 
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Complete the Additional Information 

Required. 

Required info below if 
you answer No. 
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Complete the Additional Information – Bottom of Page 

Required 
information 

When completed, click Preview to review all your 
data entry. 
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Review Data Input 
You can return to any of these sections and edit your data input: 
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Review Data Input – Bottom of Page 

Required 

You may print this data input. Click on the icon of 
the printer – this is the ONLY opportunity to print 
this.  Click Submit. 
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Pay for the License – By Check or Credit Card 
Click the 
box 
indicating 
that you 
are 
making 
payment 
of this line 
item.  The 
amount 
will 
populate 
the 
Amount 
field 

Do not make entry here – 
check the box on the left 

Be sure to input the bank routing and the 
account number in the correct fields. 

This example shows payment by check (transfer of money 
from your checking account) 
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You can print your receipt from here – this is the only 
opportunity to obtain a receipt. 

You may be contacted by the City if there are other licensing 
requirements for your license type and location.  The license is ‘pending’ 
until the City confirms and approves the application.  If this application is 

for a taxable business, you will be required to file all tax returns timely 
even if there is no taxable activity for a reporting period.  
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You will receive one confirmation email the day after 
you submit the application for each email you created 
in the application.  This is lets all your email 
addresses know about the application. 
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