How to Apply for a City of Peoria Tax or Business License

Go to: https://etax.peoriaaz.qov

New License s PeoriaAz.GOV

E-Tax Online Service

Welcome to City of Peoria e~Tax. This site is designed to provide easy access to your City of Pearia Transaction Privilege
(Sales) Tax and License account information. Through this site you can apply for a new Peoria business tax license, file
a sales tax return, pay license fees and taxes due, review account information, and contact tax and license
representatives for help with any questions you may have. Ta begin, click on the "Login™ tab above. Once you have

successfully entered the site, choose the task you would like to perform from the links below.

Important Mote: Transactions entered after TPM will be processed the next day. E~TAX data maintenance is conducted Monday through
Friday mornings betwesn 1-2am. During these pericds the E~Tax system will be unavailakle for use. We apclogize for any inconvenisnce
this may causs.

Click

T~

License Application Reqgister for Auto Pay

File Sales Tax Return Account Details



https://etax.peoriaaz.gov/inet/

How to Apply for a City of Peoria Tax or Business License

Mew License Registration

Basic Business License Information

MOTE: DO NOT use your internet browser's “"Back”™ button while logged on this site. Doing so will
terminate your session.

A $20.00 application fee plus appropriate license fee is required to complete yvour online application. You will be
taken to a secured payment page after completing the business information. Fayments may only be made using
a checking or savings account. Qur system is unable to process applications without payment.

License numbers and certificates are not generated immediately upon completion. If your license is approved
vou should receive it in 14 business days. If we need additional information we will contact you.

All fields are mandatory

See drop down
on next slide

License Type | Frivilege Tax ;l

Category & Individual © Business



How to Apply for a City of Peoria Tax or Business License

RIA

Login New License

New License Registration

Basic Business License Information

MOTE: DO NOT use your internet browser's "Back”™ button while logged on this site. Doing so will
terminate your session.

A $20.00 application fee plus appropriate license fee is required to complete yvour anline application. You will be
taken to a secured payment page after completing the business information. Paymentz may only be made using
a checking or savings account. Qur system is unable to process applications without payment.

License numbers and certificates are not generated immediately upon completion. If vour license is approved
vou should receive it in 14 business days. If we need additional information we will contact yvou.

All fields are mandatory

License Type Frivilege Tax ;I
Du:u:u national License

Category

Spem al Event Licenze

Start Date [T

Select one of the three license types —

Select Privilege Tax if the business conducts taxable
business, Occupational if the business does not conduct
taxable business or Special Event for a one-time event
license




New License Registration

Basic Business License Information

MOTE: DO NOT use your internet browser's "Back” button while logged on this site. Doing so will
terminate your session.

A £20.00 application fee plus appropriate license fee is required to complete vour anline application. You will be
taleen to a secured payment page after completing the business information. Payments may only be made using
a checking or =avings account. Qur system is unable to process applications without payment.

License numbers and certificates are not generated immediately upon completion. If yvour license is approved
vou should receive it in 14 business days. If we need additional information we will contact you.

All fields are mandatory

Select the category: Is
the license held for a

business or individual License Type I Privilege Tax ;l

and select the business
< o : Date can be selected
start date (or event Category * Individual ¢ Businesk using the calendar

date) Start Date ] < function here:
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while logged on this site. Doing so will
on.
A gl ; complete your online application. You will be
Internet ¥a - 100% = . .
take I_ |ﬁ | a | ® 4 ormation. Fayments may only be made using

a checking or savin;_:jsracc:uunlt. Qur system is unable to process applications without payment.

License numbers and certificates are not generated immediately upon completion. If vour license is approved
you should receive it in 14 business days. If we need additional information we will contact vou.

All fields are mandatory

License Type I Privilege Tax ;I
Category & Individual © Elusin&ss//
Start Date 03/14/2013

HNew License Reguirements CIICk
Effective October 1, 2008, zll parsons applying for 2 Peoriz Privilege Tax License as

Individuzls, Sole Proprietors, or Husband & Wife businesses, must provide evidence of OK
their legzal right to be in the United States in compliance with A.R.5.41-1080, 2lso known

as the "Legal Arizona Workers Act". Please refer to the required form and suppeorting

documentation identified on the City's website at peoriazz.gov or call (822) 77325
far additional infermation.

Cancel



Privilege Tax

General Business Mailing Ownership Additional
Information Information Information Information Information

General Information

O you sell, store or handle any hazardous materials? Cves ™ No
If ves please explain:

| =

Fee Details (Fee is non-refundable) . .
Application Fee § 20.00 You will be required to pay at the

License Fee $ 50.00 < end of the application process to
submit the on-line application.

Total Fee $70.00

Continue Cancel



Enter All Required Information

Privilege Tax ( )
General Business Mailing Cwnership Additional
Information Information Information Information Information

Business Information

Business Name® | |

Business Location Address
Strest No® | | Dir | ----- Select One----- ;I

Street Name® | | Suffix | ----- Select One----- »| ste/Apt No |:|
City™ | | State® IArizuna ;I Zip (+4)% I:l
Phone No I O o - [ ]

|

E-Mail®

Other Business Details

Business Type® |----Select one---- ;l State Lic Mo |:| - :l - |:| Federal I |:|

Mature of
Business Detail®

s

x Reset will erase all
125|characters left data entry.

The = s are mandator Bk =

Don't use the back
button — you'll lose
everything on the

page...




If you click the
back button or
reset, you will
lose everything
on this page.

Business Information — Addressing for the business location

Address
Privilege Tax /\ .?number
only. Don’t
General Business Mailing Ownership Addttional use
Information Information Information Information Information )
punctuation
Business Information or hit the
Busziness Name® |AELC | space bar
. . (on any
Business Location Address Use drop downs where .
: available field)
Street No* 401 |  Dir [ west |
Street Name*  [MONROE | suffix [street =l Btesaptne [ ]
City™ [PEORIA |  State* | Arizona | Eip (+4)*
Phane No [111 |- [111 |- [1111 | Ext
E-Mail* [Myexample@outlook.com /I/

Other Business Details

Business Type™ IRetaiI Sales ;I State Lic No I:I - I:I -

Nature of ] I =ell widgits and ping pong equipment. -
Business Detail*
-

n::ha racters left

ederal ID |777777777)

The *felds are mandatory. [ pack | [ Fesot |

~

Enter the FEIN. If you do not have one, you will be able
to register with a social security number later on.




This will copy the
business address
to the mailing

address if it is the Mailing Information

same.

THE CITY OF
PEORIA
.ﬁ._ RI1 Z O NA

Home Login New License

Privilege Tax

Businezs
Information

General
Information

Mailing
Information

Ownership Additional
Information Information

[10E ALABAMA Care Of [JOE ALABAMA

M?ke. . Jheck if mailing address is same as business address
selection: . . . L You can enter the PO Box
heck if address 1= not in USA or if it is a PO Box number here:
Sfreet No.* (3401 |  Dir
Used for Street Name® [MONRO | Suffix stefaptho [ |
non- City™* [PEORIA fate* | Arizona =] Zip (+4)* [85345
standard . | | |
addressing, Fhone Mo. E-Mal
including (For Foreign Address, pleaseAl the following information)
PO boxes Line 1* | |  Lnez | |
City* | | state | |zipcode* [ ]
Country™ | ----- Select One--—--- | Fhone No. | |

The s are mandator Bk =



Complete
the page
and click
Add.
You'll see
the
contact
added at
the
bottom of
the page.

\

Ownership Information

Privilege Tax o
General Business Mailing Ownership Additional
Information Information Information Information Information

-
EI Ownership Information

| Ownership Type® IIndividuaI ;I

= |Contact and Address Information

Yease complete the mandatory information and choose "Add Contact™ to submit.

Contact Type* | Owner =] Mame* [IWAaN DEE EE 588888888

..........

[T Check if address is nat in USA aor if it is a PO Box

Street No.*  |3401 |  Dir |west |

Street Name* [MONRO | suffic [Street =l ste/mptno [ ]
City™ [PEORIA |  state*  |Arizona | zip(+4)*
Fhone No. [111 |- [111 |- [1111 | E-Mail | |
(For Foreign Address, please fill the following information)

Line 1* | | Line 2 | |

City™ | | state= | | zipcodex [ ]

Country™ - Select One----- ] PhoneNo. [ ]

Add Contact Remove Contact Update Contact Clear

Yote: Only one Contact Address is required. Alternate contact addresses may be added if desired.

[ T
the = e e mandatery. | = |

10



Ownership
Information

Mailing
Information

Business
Information

General
Information

Ownership Information

Additional
Information

The ] COwnership Type™® IIndi\riduaI ;I

contact is

added and Contact and Address Information

is seen at

the bottom. Please complete the mandatory information and choose "Add Contact™ to submit.

You can

add more Contact Type*® |----Seleu:.'t One---- =] Mame®* | | SENF |:|

Cont_aCtS [ cCheck if mailing address is s=ame as business addrezs

(but is not

required) If [T Check if address is not in USA or if it is a PO Box

adding Street No.* | | Dir | ----- Select One----- |

more _

contacts, Street Name® | | Suffix | ----- Select Cne----- ;I StefApt No |:|

complete City™ | |  state* [-——sSelectoOne—- =] zip(+a)* [ ]

the fields Py N | | B | £ Mail | |

above one No. - - -Mai

again, and (For Foreign Address, pleaze fill the following information)

click add Line 1% | |  lnez | |

again. : .

again City® | | stter | | zZipcoder [

finished Country* [----- Select One----- B3 PheneNo. [ ]

adding Add Contact Remove Contact Update Contact Clear

contacts,

EI'th_ Mote: Only one Contact Address is required. Alternate contact addresses may be added if desired.
ontinue.

- Contact Type | Mame | 2 Address |

Owner | IVAN DEE |

> | 2 |
The * fields are mandatory.

MUI,MDNRD,W

.. . Back Continue Cancel
This is from the previous | _
slide N——"




Complete the Additional Information

e - s

ome Login New License FAQ Help Contact Us

Privilege Tax /\

General Business Mailing Ownership Additional
Information Information Information Information Information
Additional Information

I Select the method you will use in submitting tax reports & Cash Receipts  Accrual I Required.

If vou are a construction contractor, please enter vour | |
contractor number

Flease enter the number of employees (in Peona) |2 |

I= this @ home-based business?  vee 0 No _ _ )
_ _ Required info below if

Do wou own your business location % ves ' No. you answer No.

If no, complete the following landlord/property manager information (Landlord/property manager name and address
i= mandatory if yvou don't own the business location)

Landlord/property manager name® | |

Street No.* | | Dir |----EEIE|:t one--—- =]

ﬁ*;r;zt* | |  suffix  |----Select One---- [¥| stefAptNo[ |
City™ | | State* |----Select One---—- 5] Zip (+4)* I:l

Phone No | [ | - | | E-Mail | |

Do vou rent a portion of the business premises to another entity? i yes © No

If wou are a corporate or LLC statutory agent, please complete the following infomation T ves ™ No

Agent Name® Fhone Mo - -
| LR L

-wﬂ]"tl é E, S FH A S L Trhev - Micrnen® Aotaak | P8 201 Ouars Anshesse <10 | 775 Micrnen®t BawarBint T | 7 T iTavMants

12
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Complete the Additional Information — Bottom of Page

Required
information

Location where the business records are kept

¥ Check if address for location where the business records are lkept i= =ame as busines= address

Street No.*  [8401 |  Dir [ west -]

et [MONROE | suffic [Street =l Ste/AptNo[ |
City* [FECRIA |  state* |Arizona = Zip (+4)*
Phene No  [111 | [111 |-[1111 | E-Mail | |

The * fields are mandatory.

When completed, click Preview to review all your
data entry.

13



Review Data Input

Privilege Tax You can return to any of these sections and edit your data input:

eneral Information

Do you sell, store or handle any hazardous materials? © ves @ No

Explanation

Fee Details

Details of the Application Fee is as shown
APP FEE $20.00

LIC FEE £50.00

Total Fee £70.00

Business Information
Business Name AEC
Business Address
8401 W MOMROE ST
PEORIA AZ 85345

Fhone No (111)111-1111 E-Mail Myexample@outlook.com
State License No FEIM FITITTIIT Business Start Date 03,/14/2013
Business Type Retail Sales Business Detail I =ell widgits and ping pong equipment.

Mailing Information

JOE ALABAMA CfO JOE ALABAMA

8401 W MOMROE ST

PEORIA AZ 85345

Fhone No (111)111-1111 E-Mail
Ownership Type  Individual

Contact Detail - 1 Contact Type Owner

Contact Name IVAN DEE S5N 888888888
8401 W MOMROE ST

PEORIA AZ 85345

Fhone No (111)111-1111 E-Mail




Review Data Input — Bottom of Page

Additional Information

The method yvou will use to submit vour tax reports % cazh Receipts  Accrual

Your contractor number Mumber of employees (in Feoria) 2

Is thiz @ home-based business? © yes & nNg Do you own your business location? # ves © No.
Landlord/Property Manager Information

Mame

Phone Mo - E-Mail

Do you rent a portion of the business premises to other entity? © ves & No

Corporate or LLC Statutory Agent i Yes & No

Mame FPhone No

Business Records Location

3401 W MONROE 5T

PECRIA AZ 55345

Phone Mo (111)111-1111 E-Mail

Application and License fee needs to be paid in order to complste the registration process, Carsfully review this
information and Frint 3 copy of this pages for your records. When you ars satisfisd that all of the information is
orrect, read the statement below, checl the box, and press the Submit button to malks the reguired payment,

Required

I certify that the statements made in this application are true and complete to the best of my knowledge. I
have complied with all statutes, ordinances, and other requirements affecting public peace, health, and safety. I
accept the license authorized and iszued in response to this application with the condition that I report timely
and pay any and all taxes due by me to the City of Peoria. I understand that license and application fees are
non-refundable and that incomplete forms may not be processed.

ubm

You may print this data input. Click on the icon of —
the printer — this is the ONLY opportunity to print
this. Click Submit.

15



Pay for the License — By Check or Credit Card

Click the Do not make entry here —
box License Number: NewAccount# check the box on the left
indicating Due Amount($)]  Remittance(s)
that you Privilege Tax License  12/2013 Licenze Fee and Application Fees 70.00 |?U.UU |
are
making Payment Options
payment
of this line This example shows t by check (transfer of
( 5 ¢ Mod ST Ao ] <—— ple shows payment by check (transfer of money
item. The Ayment Heds I ne e = from your checking account)
amount — Payment InTormation Sample Name 5678
i i = 8401 W Monroe 5t
will Bank fccount Type™ | Checking =] —gazirio e
populate Bank Routing Number® [111111111 20 e
the Bank Account Number* [12341234 el 5
Amount =
field —> Amount* T [70.00 Daitars
. . r;i.ua?a S0L2345678504 23 aN
Be sure to input the bank routing and the ¥ e
i i S Vour 9 Diget Bank Your Bank

account number in the correct fields. Your 3 Digh Bank o Bank Check Numt

Billing Address

Name* [10E ALABAMA

Street No* 3401 | Dir [ west =]

Street Name®  [MONROE | Suffie [street =lste/aptne [

City™® [PEORIA | State* | Arizona =]

Zip Code(+4)* [35345 | Phone No  [111 |- [111 |- [1111 | Ext [ ]

E-mail

|Mvexam|:|-l e@outlook.com|

The * fields are mandatory

e

16



You can print your receipt from here — this is the only

opportunity to obtain a receipt.

Tracking Number # 1363203970097

Save this tracking number for your records. This number can be used to track the posting of your

You will receive one confirmation email the day after
you submit the application for each email you created
in the application. This is lets all your email
addresses know about the application.

transaction. Appmved returns are posted the next business day. Payments are complete when

Hﬂt:ce to Contractors! If yvou will be needmg permits from the city of Peoria, please print this
page as proof of submitted payment and provide a copy to the Building Development Department.

You may be contacted by the City if there are other licensing

requirements for your license type and location. The license is ‘pending’
until the City confirms and approves the application.
for a taxable business, you will be required to file all tax returns timely

even if there is no taxable activity for a reporting period.

If this application is

17



	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17

