City of Peoria, Arizona 0 y
Notice of Request for ProposaB,G'NA

Request for Proposal No: P09-0067 Proposal Due Date: April 29, 2009
Materials and/or Services:  Consultant Services for Federal Proposal Time: 5:00 P.M. AZ Time

Reporting and Audit Compliance Contact. Christine Finney
Location: City of Peoria, Materials Management Phone: (623) 773-7115
Mailing Address: 8314 West Cinnabar Avenue, Peoria, AZ 85345

In accordance with City of Peoria Procurement Code competitive sealed proposals for the material or services specified will be received by the City of
Peoria Materials Management at the specified location until the date and time cited above. Proposals shall be In the actual possession of the City of
Peoria Materials Management on or prior to the exact date and time indicated above. Late proposals will not be considered, except as provided in the
City of Peoria Procurement Code. Proposals shall be submitted in a sealed envefope with the Request for Proposal number and the offeror’s
name and address clearly indicated on the front of the envelope. Ali proposals shall be completed in ink or typewritten. Offerors are strongly
encoutaqed to carefullv read the enme Request for Proposal Packaqe

OFFER

To the Clty of Peona The underslgned on behalf of the entity, firm, company, pannersnlp of omer legal enmy listed below offers on its behalt
to the City a proposal that contains all terms, conditions, specifications and amendments in the Notice of Request for Proposat issued by the City.
Any exception to the terms contained in the Notice of Request for Proposal must be specifically indicated in writing and are subject to the approval
of the City prior to acceptance. The signature below certifies your understanding and compliance with Paragraph 1 of the City of Peoria Standard
Terms and Conditions (form COP 202} contained in the Request for Proposal package issued by the City.

For clarification of this offer contact:

Name: Mark Appleby Telephone: 480-649-8080  __ = 480-649-8864
Com Sense, Inc. ekl O Y
Company Name / Authorized Signatufe for %
2705 East Menlo Street Mark C. Appleby
Address Printed Name
Mesa Arizona 85213-1550 President

City State Zip Code Title
“ACCEPTANCE OF OFFER AND CONTRACT AWARD (For City of Peoria Use Only)

Your offer is accepted by the City, subject to approval of each written exception that your proposal contained. The contract consists of the following documents: 1.)Request
for Proposal issued by the City: 2.) Your offer in Response {o the City's Request for Proposal; 3.} This written accentance and contract award.

As the contractor, you are now legally bound ‘o sell the materials and/or services listed by the attached award notice, based on she solicitation of proposals. including
all terms, conditions. specifications, amendments and your offer as now accepted by the City. The Contractor shalt not commence any billable work or provide any
material, service or consiruction under this contract until the Contractor receives an executed Purchase Order or written Notice to Proceed.

s)i City of Peoria, Arizona. Effective Date: (& ’V (& l (oN |
A\ \[\\ \» #m \L \/ ; ’

Mary Jo Kief. Clty cnerk App"’g:" !"S! ™ Een Wistam City Attomey

cc: ” LStephen M. Kemp, City Attomey
Contract Number: N Cpatract AWarded/Date, jl., AY 4 ,)/ 73‘ oA

1

o Herman F. Koebergen, Materials Manager
Official File:
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ACORD. CERTIFICATE OF LIABILITY INSURANCE

DATE (WMDDIYYYY)
4/21/2008

PRODUCER  (4B0) 834~9315 FAX: (480)649-0485 m‘fvcizﬂﬂcsﬁggslssgﬂ RIQ?ITAS MAP'IJER T?'E ".‘;E%T"??.‘JA'?E.
LeBaron & Carroll, LLC HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
1350 E. Southern Ave. ww__g%&_
Mesa AZ 85204 INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER &: Auto-Owners Insurance Co |[18988
Mark Appleby DBA: Com Sense, Inc. INSURER B:

INSURER C:
2705 E. Menlo 8t. INSURER D:
Mesa AZ 85213 INSURER E: '

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED T0 THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY]
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,
THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED MEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.

Additional Insured

oy Tvee oF msyRANCE poLicY NuusER_ “OATE QHSEYL | ATE (RO umrrs
GENERAL LIABILTY s 1,000,000
X | COMMERCIAL GENERAL LIABILITY DAMAGE TO RENTED s " -300,000)
A | cLams mane occur| 45099357 7/2/2008 | 7/2/2009 [ puroexe anyon s 10,000
s 1,000,000
| GENERAL AGGREGATE __|$ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: | PRODUCTS - coMPIOP AGG |8 1,000,000
- PRO-
X |roiicy T L0C
AUTONOBILE LIABILITY COMBINED SINGLE LIMIT -
Kol s 1,000,000
| {anvauto (Ea accident) o
| | Aw owneo autos BOOILY INJURY s
| | screouten autos (Rer perton)
| X ! ireo auTos BODILY INJURY s
(Per accidant)
| X | noN-owNED AUTOS il
] .| PROPERTY DAMAGE s
+ | (Per accidant)
GARAGE LIABILITY AUTO ONLY - A ACCIDENT |$
ANY AUTO OTHER THAN EAACC {8
AUTO ONLY:
AGG I3
EXCESMUMBRELLA LIABILITY | eACHOCCURRENGE __ |$
OCCUR D CLAIMS MADE | AGGREGATE $
s
Ioeuucns«.s s
BETENTION 3
WORKERS COMPENSATION AND
EMPLOYERS' LABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICERIMEMBER EXCLUDED?
M yos. describe under
PECIAL P Il
A | OTHER Business Pers. Prop. | 45099357 7/2/2008 7/2/2009 2705 E. Menlo Bt. 38,500
' Mosa, AZ 85213 250 DED|
RC
DESCRIPTION OF OPERATIONS/LOCATIONSVEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
Proof of Insurance
CERTIFICATE HOLDER CANCELLATION
e T CATE HOLOER
_ SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
*FOR PROOF OF INSURANCE ONLY* EXPIRATION DATE ., THE wiLL TO' MAIL

XX __ DAYS WRITTEN NOTICE TO THE CERTIRCATE HOLDER NAMED TO THE LEFT, BUT
FAILURE TO DO S0 SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE

Clty of Peoria INBURER, (T3 AGENTS OR REPRESENTATIVES,
AUTHORZED REPRESENTATIVE ) j
Grant Massey/CDICSB x(%‘ ol //“/
ACORD 25 (2001/08) © ACORD CORPORATION 1988
INS025 (0108).08a Page 1.0f2




DATE (MM/DDIVYYY)

@

ACORD'  CERTIFICATE OF LIABILITY INSURANCE e

PRODUCER Fou# 4BO-2030317  Prones 480-964-7620 THIS GERTIFICATE 15 snsagrsgleﬁ{\s MATTER OF INFORMATION
- HE

WILCOCK & ASSOCIATES INC. HOLDER. THIS GERTIFICATE DOES NOT AMEND, EXTEnG On
PO BOX 50125 ALTER THE COVERAGE AFFORDED BY THE POLICIES ICIES BELOW.
MESA, AZ 85208 _ INSURERS AFFORDING COVERAGE NAIC #
INSURED Faxt 480-649-8864  phoner 480-649-8080 nsurer A COLONY INSURANCE COMPANY
MARK APPLEBY DBA COM SENSE INC. INSURER B:
2705 E MENLO S_TREET INBURER C:

. |MESA, AZ 85213 INSURER D:
' I INSURER E;

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS QF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. .

[INSK N POLICY NUMBER POLICY EFFECTIVE "Foucv EXPIRATION _uwrs
| GENERAL LIABILITY EACH OCCURRENGE 3
COMMERGIAL GENERAL LIABILITY PREMIgEﬁTo(EA otourence) $
CLAIMS MADE OCCUR MED EXP (Anyon@person) | $ ]
| PERSONAL 8AGV INMURY. |3 '
|| GENERAL AGGREGATE $
GEN'L AGGREGATE LIMIT APFUES PER: PRODUCTS - COMPICP AGG | $
PoUCY T PRO: [, 00
 AUTOMOBILE LIABILITY COMBINED SINGLE LMIT | 4
ANY AUTO (Ea acsident)
|| AL ownep AuTos BODILY INIURY s
|| ScHEDULED AUTOS {Per person} :
|| HIRED AUTOS BODILY INJURY s
|| NON-OWNED AUTOS {Per accidant) :
] PROPERTY DAMAGE i
(Per accident)
GARAGE LIABILITY - | AUTQONLY -EAAGCIDENT | 5§
ANY AUTO OTHER THAN EAACC | 3
AVTOONLY: AGG |8
EXCESS / IMBRELLA LIABILITY EACH OCCURRENCE s
OCCUR I:] CLAIMS MADE AGGREGATE $
5
DEOUCTIELE s
RETENTION 8 _ 13
WORKERS COMPENSATION _L_B\Agﬂﬁnu ] lom-
AND EMPLOYERS' LABILITY IN p-] E&
ANY PROPRIETOR/PARTNER/EXECUTIVE £.L. EACH ACCIDENT $
OFFIOERIMENBER EXCLUDED? [:] ,
{Mandatory InNK) £.L. DISEASE - EA EMPLOYEH §
SHE A PROUTSIONS below E.L DISEASE -POLICY LMIT |§ -
OTHER- . EACH CLAIM $1,000,000
A |PROFESSIONAL LIABILITY EQ404863 06/17/09 06/17/10 AGGREGATE $1,000,000

'} DESCRIPTION GF OPERA'“ONS {LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CERTIFICATE HOLDER _ Fax#

Phone#

CANCELLATION

SﬂoumANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXFIRATION

CITY OF PEORIA ' DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO AL _10_ pavs wRrTeN
NOTICE TO THE CERTIFICATE HOLDER NAMED 1O THE LEFT, EUT FAILURE TO DO 80 SHALL -
IMPOSE NO OBLIGATION OR LIABILITY OF AXY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.- FAY
Aurwnm ESENTATIVE,
! "" =T — .
ACORD 25 (2009/01) ® 1988—)009 ACORD CORPOR_ATION. All rights reserved.

The ACORD name and logo are mLisﬁered marks of ACORD
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| - |
M.C. Appleby, C.E.I #13227 === Voice 480/649-8080

2705 E. Menlo Street FAX 480/649-8864
Mesa, Arizona 85213-1550 COM SENSE, INC. Appleman@ Azcsi.com

http://www.azcsi.com
Date: May 8, 2009

Christine Finney, CPPB, Buyer
City of Peoria
Materials Management
8314 West Cinnabar St
Peoria, Arizona 85345
\

~ RE: Solicitation Number P09-0067 Additional Material
Dear Ms. Finney:

Thank you for asking about additional information concerning a discussion of scope of proposed work, methodology
and special review requirement referenced in our original proposal submission. Ihave attached this reference for
your review and comment.

Included in the attached material is also a specific reference to the “City Involvement” in conduct of review and audit
activities we may perform. I want to be clear that our experience is we provide the best reviews by conducting
ourselves in concert with standard City processes. While I have outlined our typical interface with City operations in
the attachment, I believe project managers will find our reviews to be transparent to their normal work routines.
Specific to supplies and equipment, our processes are independent of City support.

Thank you for providing an opportunity to supplement errors and omissions in your proposal review process. Please
let me know if you have any additional information needs or clarification on any proposed activity. ‘

Mark Appleby

ENC. Expended Proposal Content - Supplement May 8, 2009



EXPANDED PROPOSAL CONTENT - SUPPLEMENT May 8, 2009

Scope of Work:

L

IL

1L

Iv.

Apply Davis-Bacon requirements properly (includes all associated laws such as the Copeland Anti-kick
back Act and compliance checks for suspended or debarred contract agents). Make certain that labor
standards, including Davis-Bacon prevailing wage rates, are applied where required. Ensure that any
exemptions or exceptions are identified, -

Apply Buy American Act requirements and insure due diligence in confirming they are being met.

Through education and advice, support City Administrator and contractor compliance with labor standards
and by American provisions. Provide basic training and technical support to City Administrators and
contractors to ensure that they understand their obligations under prevailing wage, buy American provisions
and associated reporting requirements.

Monitor contractor performance. Perform reviews of certified payroll submissions and other information to
help ensure contractor compliance with labor standards provisions and the payment of prevailing wages to
workers. Perform checking of contractor mvmcmg that venﬁes use of American Iron, Steel and
Manufactured Goods. :

Investigate probable violations and complaints of underpayment or purchases that do not appear to be
American standard purchases. Thoroughly explore and document any evidence of violations; especially
allegations of underpayment or unexpected foreign acquisition of materials used in contract work.

At the direction of the City of Peoria pursue debarment and other available sanctions against repeat labor
standards violators or failures to remedy purchases which do not meet the buy American purchase
agreements. Carry-out a no-tolerance policy toward - contractors who continue to violate prevailing wage
laws and buy American standards when directed to correct performance deficiencies.

Methodology to Address Scope of Work:

1. Initial pre-bid conference where we will make guides and forms available to  participating
contractors. Also lines of communication will be confirmed so they may contact us as a resource.
A. Current wage rates will be supplied and overviews of categories of contractor
B. A contractor guide will be provided which includes forms and clear instructions on the
Davis Bacon (and associated law) requirements

2. Perform weekly Wage Rates payroll submissions reviews. This includes confirmation of social
security numbers, worker wage rates confirmation and subcontractor certification verification
(confirmation the contractor is not debarred or suspended). Typically we would work directly
with the submission from the firm who completed the payroll form to ensure it is correct on a
weekly basis.

A This is normally conducted as a desk review, but typically the first payroll must be double

‘ checked with the payroll manager of the primary contractor to verify this is all
subcontractors and all workers. Once we are off to a successful first payroll, normally the
others can be considered routine form submissions.

3. Perform 2 times monthly a review of randomly pulled primary contractor invoices for materials to
) determine compliance with American made materials purchases. Invoice will be matched to the.
asset installed or to the asset in inventory at the contractors storage and confirmation of such
elements as *“made in USA” stamping or other designations with American manufacturing
notations will be documented in our spot checks.

. Conversely, we may also view an asset installation and request the contractor provide the
invoice copy so we can trace the product to the American source.
B. Reviews will be both on-site (construction site or product delivery site) and in the primary

contractors office. Our experience is there can be hundreds of invoices on some very

Supplement P09-0067 — Page 1 of 5



small jobs and only a few on large projects. What we will try to do is get a sense of the
invoices being generated and choose randomly a minium of 3 or 4 each month. We will
show a chain of review to the American source based primarily on identification marking
(if any) on the asset. In those cases without an identification on the asset, we will use the
paper invoice to track the product and document the resources who processed the
acquisition.

4. We will conduct worker site interviews once every 14 calendar days. These reviews are random
' selections of workers and verification of all compliance elements of Davis Bacon are documented
and then compared to the next payroll sheet which might have documentation of the worker who
was interviewed.

A. Regular site reviews and discussions with the primary contractors payroll manager wiil
be conducted. All individual reviews will be documented on HUD form 11 as required
and this material turned over to the Peoria Contract Administrator at the end of the
project.

5. Once the project is completed, final payroll submissions and final hourly rates are confirmed and
the complete original Davis Bacon file documented and turned over to the Clty of Peoria Contract
Administrator.

A. We will resolve all problems with the primary contractor payroll manager before
submitting a project file as “final”.

6. Records of contractor reviews with source documents confirming a due diligence in oversight to
verify American purchased materials will be turned over to the City of Peoria Contract
- Administrator.
A. A file with copies of source material invoices and a tracking list of how we determined a
particular product was American made or of American manufacture will be included with
each invoice evaluated.

Addressing Special Review Requirements

Because American Resource and Recovery Act of 2009 is a federal funding source a large number of possible
requirements (beyond the Davis Bacon Wage Rate and Buy American Act) could be involved. It is therefore
important to have a firm such as ours who have extensive and broad experience in all areas of federal requirements
involved in the early stages of implementation.

Depending on the type of activity performed some special requirements may be involved which are not apparent or
not currently foreseen in the project activities now being considered. For example, a project could unexpectedly
require the relocation of a household and the federal requirements are to comply with the Uniform Relocation Act

~ and meet the requirements of relocation assistance of which my firm is fully aware. Another potential aspect of
unexpected action could include investments in a designated 100 year flood zone. These areas require a specific and
timed process called the 8-step process that clears the development of a federally funded asset in a flood hazard
zome.

Federal funds used to prbvide any services (such as salaries, equipment acquisitions and provision of services such
as counseling or direct assistance...); or construction activity require compliance with NEPA (National
Environmental Protection Act) though the federal standards-at 24 CFR Part 58. Our firm is licensed through the
Environmental Assessment Association #13227 as a Certified Environmental Manager and a Certified
Environmental Inspector. We are also EPA certified as a lead-based paint activities firm in REGION 9 U.S. EPA
under Section 402 of TSCA 40 CFR Part 745, Subpart L on January 12, 2001 good through January 12, 2010

_ Certification # AZ-1859-1 to fulfill all environmental review requirements. More recently as required on any
development site project our firm is certified through the Arizona Game and Fish Department as a Borrowing Owl
Surveyor. Our firm is also ASTM certified to perform Phase I Environmental Assessments meeting the “All
appropriate inquiry” requirements.

More direct to pro_]ect activities of wage rate compliance and Buy American provisions, we may make d1scoverles as
aresult of primary contractor audits that lead to violations of contract provisions by the contractor or his

Supplement P09-0067 — Page 2 of 5



subcontractors. In all cases we will bring these circumstances to the attention of the Peoria Contract Administrator.
If it is desired that Com Sense, Inc. pursue an investigation beyond “discovery” to information gathering or
enforcement of corrective action outside the expected scope of project auditing we have attempted to provide for that
in the cost/fee section of this proposal and in a statement provided in the exceptions section of this proposal.

In every project we will assess for other federal requirements that would not be obvious unless there was experiencé
in working federal programs as we will bring and provide to insure project compliance.

Experience Personal and Business

. 27 years experience as primary federal programs review developer and manager with full comphance
requirements for projects.

. 12 years independent consulting on Federal Programs including Davis Bacon compliance, Environmental
Liability Assessment Phase I, Phase II and Phase III ASTM standard and HUD §24 CFR Part 50 as well as
§24 CFR Part 58 envxronmemal reviews.

. Certified Environmental Manager (CEM) and Certified Environmental Inspector license #13227 from the
Environmental Assessment Association.

»  EPA certified as a lead-based paint activities firm in REGION 9 U.S. EPA Certified under Section 402 of
TSCA 40 CFR Part 745, Subpart L expires January 12, 2010; EPA certified for Tribal Jurisdictions
through January 12, 2010 - T9-10-012007-0134 and = AZ-10-012007-0134 respectively.

. HUD Project trained reviewer for Labor Standards, Acquisition and Relocation Compliance,
Environmental Assessment and Housing Quality Standards review specialist. HUD trained
reviewer, specifically qualified for Federal Standards as well as lender liability assessments in securing
project properties.

Mark Appleby, President

SUMMARY, Extensive management experience with environmental site clearance needs. Expertise with
clearance for municipal operations, non-profits, and federal programs. Initiatives with Phase I reviews and HUD
Format I assessments in organization of tiered and multiple site reviews for area clearances. Expertise in: data
retrieval; agency interviews and site reconnaissance to facilitate compliance and federal program clearance. Ability
to prepare and develop complex projects in fast paced environments. Known for logical, practical planning and
implementation. Committed to excellence; articulate and persuasive in interpersonal and verbal/written
communications; comfortable in professional relations with the highest-level executives and government officials.
Experienced in Staff training and team building.

e 28 years experience as primary federal programs review developer and manager.

e 12 years independent consulting on Phase I, Phase II and Phase III ASTM standard environmental
‘ assessments and HUD §24 CFR Part 50 as well as §24 CFR Part 58 environmental reviews.

. 10 years compliance and standards assessments in Arizona for 10 entitlement communities including, State
of Arizona, Scottsdale, Phoenix, Gilbert, Glendale, Peoria, Maricopa County, Pima County, Flagstaff and
Tucson. Compliance analysis and standards review for 16 non-profit organizations and a large number of
for-profit businesses utilizing federal funds and tax credits.

. BS Education Texas A&M. Biology Major/Chemistry Minor

. Certified Environmental Manager (CEM) and Certified Environmental Inspector, license #13227 from the
Environmental Assessment Association. :

Supplement P09-0067 — Page 3 of 5



Martha Jean Vega, Site and Records Inspector

SUMMARY, 14 years of progressively-responsible experience in federally funded projects. Project development
experience includes: program design; feasibility analysis; budget preparation; fund source research and cultivation;
grant writing and proposal submission. Project implementation experience includes public relations; activity
coordination and oversight; project compliance; and reporting. Federal program compliance responsibilities
included more than $29 million in private and public sector funding awards.

Cost/Fee Proposal

Price Quotation Options and Provisions:

1. Pre Bid conference $200 (Contractor Guide)

2 Initial preconstruction conference $200 (DB forms and instructions) (Onetime cost)

3. Buy American Act primary contractor asset purchase review. This review w111 occur about once every two
weeks. Each review $150
3a. For each new vender there is a one time cost of $45 to verify the vendor is not on a debarred or

suspended Department of Labor contractor or subcontractor list. Once verified we would not
check that same vendor on subsequent reviews, but we would confirm the source of his materials
being acquired by the primary contractor.

4. Wage Rates weekly review (payroll submissions) $45/week per sub, but goesupto ~ $75/week per sub for
each sub with more than 5 employees during any weekly payroll. '

5. Site interviews once every 14 calendar days $250 per site visit (usually no more than 2  interviews on
each site visit unless more than 10 workers on the project site)

6. Final payroll submissions, final hourly rates confirmations and job completion confirmation, $150
(onetime cost)

Note: The above costs relate directly to the activities 1-6 in the Methodology Section
Addressing Special Review Requirements
Environmental assessments are performed according to federal program requirements and fall into three categdries:

1. Categorically excluded or exempt - most soft costs, purchases of materials and salaries fall under thls
category. On a per project basis the review cost is $250.

2. Statutory Checklist - nearly all actions of redevelopment or rehabilitation of an existing asset fall under this
category - On a per project basis the review cost is $750 »

3.. Format I Review - Projects which propose a change in use of an existing piece of land or permanent
physical change to an area will require this more extensive review which may include publication and a
public comment period - On a per project basis the review cost is $1,750 with the cost for advertisement
typically at $350.

PROVISION 1 - This proposal will undertake and complete all Davis Bacon assessment

. requirements and Buy American Act requirements as described, however; if agencies (IE. HUD, Department of
Labor...) determine that some special analysis beyond the scope outlined here,

are required (contractor debarment, employee investigations...); these are not

.covered by the quotation. All additional review services are available at the hourly rate of

$55/hour plus actual material costs from Com Sense, INC. Before proceeding with any

additional undertaking we will secure a written work authorization with the client.

Supplement P09-0067 — Page 4 of 5



PROVISION 2 - Our billing will occur not more often than twice monthly and bé fully itemized. Where hourly rates
are required specific dates and hours of work with annotation of the activity being performed will be provided with
the billing. More typically, we have assigned costs to activities and all billings will include the specific activity
component with the project for which the activity was performed. As the need is required we are flexible on the
formats of our invoicing and can adjust to any requirement the City may havé concerning adequate documentation.

Additional Work References Considered Pertinent

Arizona Department of Housing - Contact: Julie Barrett - 602-771-1032
Description: Phase I and Format I environmental assessments; Federal Programs compliance and
: implementation with sub recipeints in keeping compliance standards.

‘Habitat for Humanity West Valley - Contact: Duane Congleton- 623-764-6822

Description: Eligibility compliance with terms of federal programs; Environimental Assessments; Phase I
Liability Assessments, 4128 simplified HUD formats, Format I assessments and Housing Quality
Standards studies.

Paragon Mortgage - Contact: Joann Rongitsch - 602-266-3865

Description: Phase I, Format I environmental assessments; Department of Commerce clearance for tax credits
and Housing Trust Funds.

City Involvement with Conduct of Scope of Work Presented in this Proposal

We see our requirements on City staff as minimal, with only basic verbal and E-mail coordination requirements
between my office and the appropriate City Department project manager. Our ptimary need is to be notified and
provided opportunities to participate in meetings with the principal contractor/vendor or at the initiation of a pre bid
conference so we may explain the scope of our review process and interactions I will be having with the vendor for
either Davis Bacon Wage Rates (if that applies) or Buy American Act (if that applies).

We do anticipate in this proposal contacts from City project managers who have questions or are relaying questions
from vendors concerning the application of various federally mandated requirerients and their applicability to
various situations. Less frequently we expect there may be an aspect of federal requirements that we note are not
being fulfilled and may have a question to a project manger, but I expect those circumstances to be rare.

We do not require any City supplied support materials, equipment, office supplies, desks or conference areas for our
review work.

At the end of each project we anticipate providing the appropriate project manager with documentation relative to
.our reviews for filing with that project and ultimately archiving with project records. Again, we view this as minimal
involvement and a process-that integrates with existing City practices.
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City of Peoria

8401 West Monroe Street, Peoria, Arizona 853‘45‘

May 7, 2009 .

- Com Sense, Inc.

‘Mark C. Appleby
2705 E. Menlo St.
Mesa, AZ 85213

RE:  City of Peoria Solicitation Number P09-0067, Request for Clarification
' Consultant Services for Federal Reporting and Audit Compliance

Dear Mr. Appleby:

The City of Peoria is reviewing your proposal for the above referenced solicitation. The following items
. are required to further evaluate your proposal:

e City’s Questionnaire, Page 21 of 22. You indicate that circumstances not covered by your

" proposal response are explained in the “Methodology to Address Scope of Work” with the

section on “Addressing Special Review Requirements”. There does not appear to be such a -
section in your proposal response. Please provide this information for the City’s consideration.

o Please define the requested City inovolvement, if any how it would relate to your firm’s
successful completion of this contract. -

o Please elaborate on your firm’s understanding of the scope and the approach that will be taken to
meet the requirments of the Scope of Work.

e Please provide more information describing your firm’s and staff’s experience as it relates to the
City’s needs described in this RFP.

Y our written response will constitute the Best and Final Offer and should be submitted to my attention by .
5:00p.m. Monday, May 11, 2009. The requested information may be sent via fax at (623) 773-7118 or e-
mail at christine. ﬁnney(&)peorlaaz gov but please still send the original via US Mail.

~Smcerely,

Christine Finney, CPPB

Buyer
Materials Management

Professional A Ethical A 06en A_Res ﬂonswe A Innovative A Accountable
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Materials Management

REQUEST FOR PROPOSAL Procurement

8314 West Cinnabar Avenue
Peoria, Arizona 85345-6560
INSTRUCTIONS TO OFFEROR Phone: (623)773-7115

. . Fax: (623) 773-7118

10.

1.

12.

PREPARATION OF PROPOSAL:

a. All proposals shall be on the forms provided in this Request For Proposal package. It is permissible to copy these forms if required.
Telegraphic (facsimile) or mailgram proposals will not be considered. . .

b. ;lt'lhecff er and Contract Award document (COP Form 203) shall be submitted with an original ink signature by a person authorized to sign

e offer,
c. gl;?sures, interlineations, or other modifications in the proposal shall be initialed in original ink by the authorized person signing the Vendor
er.

d. if price is a consideration and in case of error in the extension of prices in the proposal, the unit price shall govern. No proposal shall be
aIPered, amended, or withdrawn after the specified proposal due date and time.

}a. Periods of time, stated as a number of days, shall be calendar days.

Itis the responsibility of all Offerors to examine the entire Request For Proposal packa?‘e and seek clarification of any itefn or requirement
that m%y not be clear and to check all responses for accuracy before submitting a bid. Negligence in preparing a Proposal confers no right
of withdrawal aﬂ_er proposal-due date and time. )

INQUIRIES: Any question related to the Request For Proposal shall be directed to the Buyer whose name appears on the front. The Offeror
shall not contact or ask questions of the department for which the requirement is beln%procured. Questions should be submitted in wnt:nP when
time permits. The Buyer may require anK and all questions be submitted in writing at the Buyer's sole discretion. Any correspondence related to
a Request For Proposal should refer to the appropriate Request For Proposal number, page, and paragraph number. However, the Offeror shall
not [.)Iace the Request For Proposal number on the outside of ar‘!\y envelope containing questions since such an envelope may be identified as a
sealed proposal and may not be opened until after the official Request For Proposal due date and time.

PROSPECTIVE OFFERORS CONFERENCE: A prospective offerors conference may be held, If scheduled, the date and time of this conference
will be indicated on the cover page of this document. The purpose of this conference will be to clarify the contents of this Request For Proposal in
order to prevent any misunderstanding of the Crth 8_osmon. Any doubt as to the requirements of this Request For Proposal or ary apparent
omission or discrepancy should be presented to the r?/ at this conference. The City will then determine if any action is necessary and may issue
a written amendment to the Request for Proposal. Oral statements or instructions will not constitute an amendment to this Request for Proposal.

LATE PROPOSALS: Late Proposals will not be considered, except as provided by the City of Peoria Procurement Code. A vendor submitting
a late proposal shall be so notified.

WITHDRAWAL OF PROPOSAL: At any time prior to the specified proposal due date and time, a Vendor (or designated representative) may
withdraw the proposal. Telegraphic (facsimile) or mailgram proposal withdrawals will not be considered.

. AMENDMENT OF PROPOSAL.: Receirt of a Solicitation Amendment (COP Form 207) shall be acknowledged by signing and returning the

document prior to the specified proposal due date and time.

PAYMENT: The City will make every effort to process (?ayment for the purchase of goods or services within thirty (30) calendar days after receipt
of goods or services and a correct notice of amount due, unless a good faith dispute exists as to any obl:?atnon to pay all or a portion of the
account. Any proposal that requires payment in less than thirty (30?calendar days shall not be considered.

NEW: Allitems shall be new, unless otherwise stated in the specifications.

DISCOUNTS: Payment discount Beriods will be computed fromthe date of receipt of material/service or corect invoice, whichever is later, to the
date Buyer's payment is mailed. Unless freight and other charges are itemized, any discount provided will be taken on full amount of invoice.
Paymenit discounts of thlrg (30) calendar days or more will be deducted from the proposal price in determininé; the low bid. However, the Buyer
shall be entitled to take advantage of any payment discount offered by the Vendor provided payment is made within the discount period.

TAXES: tThe City of Peoria is exempt from Federal Excise Tax, including the Federal Tranéponation Tax. Sales tax, if any, éhall be indicated as
a separate item.

VENDOR REGISTRATION: After the award of a contract, the successful Vendor shall have a completed Vendor Registration Form (COP Form
200) on file with the City of Peoria Materials Management Division.

AWARD OF CONTRACT:

a. Unless the Offeror states otherwise, or unless provided within this Request For Proposal, the City reserves the right to award by individual
line item, by group of line items, or as a total, whichever is deemed most advantageous to the City.

b. Notwithstanding any other provision of this Request For Proposal, The City expressly reserves the right to:
2 Reject any or all proposals, or portions thereof, or

Relssue a Request For Proposal.

[ Aresponsetoa Re;_]uest For Proposal is an offer to contract with the City based upon the terms, conditions and specifications contained in
the City's Reg\uest or Proposal and the written. amendments thereto, if any. Proposals do not become contracts unless and until they are
accepted by the City Council. A contractis formed when written notice of award(s) is provided to the successful Offeror(s). The contract
has its inception in the award document, eliminating a formal signing of a separate contract. For that reason, all of the terms and
conditions of the procurement contract are contained in the Request For Proposal; unless modified by a Solicitation Amendment (COP
Form 207) or a Contract Amendment (COP Form 217).

g;i ~ Waive any immaterial defect or informality: or
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THE FOLLOWING TERMS AND CONDITIONS ARE AN EXPLICIT PART OF THE SOLICITATION AND ANY RESULTANT CONTRACT.

1.

CERTIFICATION: By signature in the Offer section of the Offer and Contract Award page (COP Form 203), the Vendor
certifies:

The submission of the offer did not involve collusion or other anti-competitive practices.

b. The Vendor shall not discriminate against any employee or applicant for employment in violation of Federal Executive Order
11456.

¢. The Vendor has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future
employment, gift, loan, gratuity, special discount, trip favor, or service to a public servant in connection with the submitted
offer. Failure to sign the offer, or signing it with a false statement, shall void the submitted offer or any resulting contracts,
and the vendor may be debarred.

GRATUITIES: The City may, by written notice to the Contractor, cancel this contract if it is found by the City that gratuities, in

the form of entertainment, gifts or otherwise, were offered or given by the Contractor or any agent or representative of the

Contractor, to any officer or employee of the City with a view toward securing an order, securing favorable treatment with respect
to the awarding, amending, or the making of any determinations with respect to the performing of such order. In the event this
contract is cancelled by the City pursuant to this provision, the City shall be entitled, in addition to any other rights and remedies,
to recover or withhold from the Contractor the amount of the gratuity. Paying the expense of normal business meals which are
generally made available to all eligible city government customers shall not be prohibited by this paragraph.

APPLICABLE LAW: In the performance of this agreement, contractors shall abide by and conform to any and all laws.of the
United States, State of Arizona and City of Peoria including but not limited to federal and state executive orders providing for
equal employment and procurement opportunities, the Federal Occupational Safety and Health Act and any other federal or state
laws applicable to this agreement.

Contractor specifically understands and acknowledges the applicability to it of the Americans with Disabilities Act, the
Immigration Reform and Control Act of 1986, and the Drug Free Workplace Act of 1989. In addition, if this agreement
pertains to construction, Contractor must also comply with A.R.S. § 34-301, as amended (Employment of Aliens on Public
Works Prohibited) and A.R.S. § 34-302, as amended (Residence Requirements for Employees).

Under the provisions of A.R.S. § 41-4401, Contractor hereby warrants to the City that Contractor and each of its
subcontractors (“Subcontractors”) will comply with, and are contractually obligated to comply with, all Federal immigration
laws and regulations that relate to their employees and A.R.S. § 23-214(A) (hereinafier, “Contractor Immigration
Warranty™).

A breach of the Contractor Inmigration Warranty shall constitute a material breach of this agreement and shall subject
Contractor to penalties up to and including termination of this agreement at the sole discretion of the City. The City may, at
its sole discretion, conduct random verification of the employment records of Contractor and any Subcontractors to ensure
compliance with the Contractor Immigration Warranty. Contractor agrees to assist the City in regard to any random
verifications performed.

Neither Contractor nor any Subcontractor shall be deemed to have materially breached the Contractor Immigration Warranty
if Contractor or the Subcontractor establishes that it has complied with the employment verification provisions prescribed by
§§ 274A and 274B of the Federal Immigration and Nationality Act and the E-Verify requlrements prescribed by AR.S. §23-
214(A).

The provisions of this Paragraph must be included in any contract Contractor enters into with any Subcontractors who
provide services under this agreement or any subcontract. . “Services” is defined as furnishing labor, time or effort in the
State of Arizona by a contractor or subcontractor. Services include construction or maintenance of any structure, building or
transportation facility or improvement to real property.

Contractor warrants, for the term of this agreement and for six months thereafter, that is has fully corﬁplied with the
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10.

1L

requirements of the Immigration Reform and Control Act of 1986 and all related or similar legal authorities.

This contract shall be governed by the City and Contractor shall have all remedies afforded each by the Uniform Commercial
Code, as adopted in the State of Arizona, except as otherwise provided in this contract or in statutes pertaining specifically to
the City. This contract shall be governed by the laws of the State of Arizona and suit pertaining to this contract may be
brought only in courts in the State of Arizona.

This contract is subject to the provisions of ARS §38-511; the City may cancel this contract without penalty or further
obligations by the City or any of its departments or agencies if any person significantly involved in initiating, negotiating,
securing, drafting or creating the contract on behalf of the City or any of its departments or agencies, is at any time while the
contract or any extension of the contract is in effect, an employee of any other party to the contract in any capacity or a
consultant to any other party of the contract with respect to the subject matter of the contract.

LEGAL REMEDIES: All claims and controversies shall be subject to resolution accordmg to the terms of the City of Peoria
Procurement Code.

CONTRACT: The contract between the City and the Contractor shall consist of (1) the Solicitation, including instructions, all
terms and conditions, specifications, scopes of work, attachments, and any amendments thereto, and (2) the offer submitted by the
Vendor in response to the solicitation. In the event of a conflict in language between the Solicitation and the Offer, the provisions
and requirements in the Solicitation shall govern. However, the City reserves the right to clarify, in writing, any contractual terms
with the concurrence of the Contractor, and such written contract shall govern in case of conflict with the applicable requirements
stated in the Solicitation or the Vendor's offer. The Solicitation shall govern in all other matters not affected by the written
contract.

CONTRACT AMENDMENTS: This contract may be modified only by a written Contract Amendment (COP Form 217)
signed by persons duly authorized to enter into contracts on behalf of the City and the Contractor.

CONTRACT APPLICABILITY: The Offeror shall substantially conform to the terms, conditions, specifications and other
requirements found within the text of this specific Solicitation. All previous agreements, contracts, or other documents, which
have been executed between the Offeror and the City are not applicable to this Solicitation or any resultant contract.

PROVISIONS REQUIRED BY LAW: Each and every provision of law and any clause required by law to be in the contract
will be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not

inserted, or is not correctly inserted, then upon the application of either party, the contract will forthwith be physically amended to
make such insertion or correction. .

SEVERABILITY: The provisions of this contract are severable to the extent that any provision or application held to be invalid
shall not affect any other provision or application of the contract which may remain in effect without the invalid provision or
application.

RELATIONSHIP TO PARTIES: Itis clearly understood that each party will act in its individual capacity and not as an agent,
employee, partner, joint venturer, or associate of the other. An employee or agent of one party shall not be deemed or construed
to be the employee or agent of the other for any purpose whatsoever. The Contractor is advised that taxes or Social Security
payments will not be withheld from any City payments issued hereunder and that the Contractor should make arrangements to
directly pay such expenses, if any. -

INTERPRETATION-PAROL EVIDENCE: This contract represents the entire agreement of the Parties with respect to its
subject matter, and all pervious agreements, whether oral or written, entered into prior to this contract are hereby revoked
and superseded by this contract. No representanons warranties, inducements or oral agreements have been made by any of
the Parties except as expressly set forth herein, or in any other contemporancous written agreement executed for the purposes
of carrying out the provisions of this contact. This contract may not be changed, modified or rescinded except as provided

COP 202 (1001/08)CW ) Page 4 of 22




Materials Management
P t

STANDARD 8314 W:s)tcé:::;:aernAvenue

TERMS AND CONDITIONS Peoria, Arizona 85345-6560

Phone: (623) 773-7115
Fax:  (623)773-7118

for herein, absent a written agreement signed by both Parties. Any attempt at oral modification of this contract shall be void
and of no effect.

12. ASSIGNMENT-DELEGATION: No right or interest in this contract shall be assigned by Contractor without prior written
permission of the City and no delegation of any duty of Contractor shall be made without prior written permission of the City.

13. SUBCONTRACTS: No subcontract shall be entered into by the contractor with any other party to furnish any of the material,
service or construction specified herein without the advance written approval of the City. The prime contractor shall itemize all
sub-contractors which shall be utilized on the project. Any substitution of sub-contractors by the prime contractor shall be
approved by the City and any cost savings will be reduced from the prime contractor's bid amount. All subcontracts shall comply
with Federal and State laws and regulations which are applicable to the services covered by the subcontract and shall include all
the terms and conditions set forth herein which shall apply with equal force to the subcontract and if the Subcontractor were the
Contractor referred to herein. The Contractor is responsible for contract performance whether or not Subcontractors are used.

14. RIGHTS AND REMEDIES: No provision in this document or in the vendor's offer shall be construed, expressly or by
implication, as waiver by the City. of any existing or future right and/or remedy available by law in the event of any claim of
default or breach of contract. The failure of the City to insist upon the strict performance of any term or condition of the contract
or to exercise or delay the exercise of any right or remedy provided in the contract, or by law, or the City's acceptance of and
payment for materials or services, shall not release the Contractor from any responsibilities or obligations imposed by this
contract or by law, and shall not be deemed a waiver of any right of the City to insist upon the strict performance of the Contract.

15. INDEMNIFICATION: To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold harmless the
City, its agents, representatives, officers, directors, officials and employees from and against all claims, damages, losses and
expenses (including but not limited to attorney fees, court costs, and the cost of appellate proceedings), relating to, arising out of,
or alleged to have resulted from the acts, errors, mistakes, omissions, work or services of the Contractor, its employees, agents, or
any tier of subcontractors in the performance of this Contract. Contractor's duty to defend, hold harmless and indemnify the City,
its agents, representatives, officers, directors, officials and employees shall arise in connection with any claim, damage, loss or
expense that is attributable to bodily injury, sickness, disease, death, or injury to, impairment, or destruction of property including
loss of use resulting therefrom, caused by any acts, errors, mistakes, omissions, work or services in the performance of this
Contract including any employee of the Contractor or any tier of subcontractor or any other person for whose acts, errors,
mistakes, omissions, work or services the Contractor may be legally liable.

The amount and type of insurance coverage requirements set forth herein will in no way be construed as limiting the scope of the
indemnity in this paragraph.

16. OVERCHARGES BY ANTITRUST VIOLATIONS: The City maintains that, in practice, overcharges resulting from antitrust
- violations are bome by the purchaser. Therefore, to the extent permitted by law, the Contractor hereby assigns to the City any
- and all claims for such overcharges as to the goods and services used to fulfill the Contract.

17. FORCE MAJEURE: Except for payment for sums due, neither party shall be liable to the other nor deemed in default under
this Contract if and to the extent that such party's performance of this Contract is prevented by reason of force Majeure. The term
“force majeure ” means an occurrence that is beyond the control of the party affected and occurs without its fault or negligence.
Without limiting the foregoing, force majeure includes acts of God: acts of the public enemy; war; acts of terror, hate crimes
affecting public order; riots; strikes; mobilization; labor disputes; civil disorders; fire; floods; lockouts, injunctions-intervention-
acts, or failures or refusals to act by government authority; events or obstacles resulting from a governmental authority’s response
to the foregoing; and other similar occurrences beyond the control of the party-declaring force majeure which such party is unable
to prevent by exercising reasonable diligence. The force majeure shall be deemed to commence when the party declaring force
majeure notifies the other party of the existence of the force majeure and shall be deemed to continue as long as the results or
effects of the force majeure prevent the party from resuming performance in accordance with this Contract.

Force majeure shall not include the following occurrences:
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18.

19.

20.

21

22.

23.

24.

a. Late delivery of equipment or materials caused by congestion at a manufacturer's plant or elsewhere, an oversold condition |
of the market, inefficiencies, or similar occurrences.

b. Late performance by a subcontractor unless the delay arises out of a force majeure occurrence in accordance with this Force
Majeure term and Condition.

Any delay or failure in performance by either party hereto shall not constitute default hereunder or give rise to any claim for
damages or loss of anticipated profits if, and to the extent that such delay or failure is caused by force majeure. If either party is
delayed at any time in the progress of the work by force majeure, then the delayed party shall notify the other party in writing of | -
such delay within forty-eight (48) hours commencement thereof and shall specify the causes of such delay in such notice. Such
notice shall be hand delivered or mailed Certified-Return Receipt and shall make a specific reference to this article, thereby
invoking its provisions. The delayed party shall cause such delay to cease as soon as practicable and shall notify the other party
in writing. The time of completion shall be extended by contract modification for a period of time equal to the time that the
results or effects of such delay prevent the delayed party from performing in accordance with this contract.

RIGHT TO ASSURANCE: Whenever one party to this contract in good faith has reason to question the other party's intent to
perform he may demand that the other party give a written assurance of this intent to perform. In the event that a demand is made
and no written assurance is given within five (5) days, the demanding party may treat this failure as an anticipatory repudiation of
the Contract.

RIGHT TO AUDIT RECORDS: The City may, at reasonable times and places, andit the books and records of any Contractor
as related to any contract held with the City. This right to audit also empowers the City to inspect the papers of any Contractor or
Subcontractor employee who works on this contract to ensure that the Contractor or Subcontractor is complying with the
Contractor Immigration Warranty made pursuant to Paragraph 3 above.

RIGHT TO INSPECT PLANT: The City may, at reasonable times, inspect the part of the plant or place of business of a
Contractor or Subcontractor which is related to the performance of any contract as awarded or to be awarded.

WARRANTIES: Contractor warrants that all material, service or construction delivered under this contract shall conform to the
specifications of this contract. Unless otherwise stated in Contractor's response, the City is responsible for selecting items, their
use, and the results obtained from any other items used with the items furnished under this contract. Mere receipt of shipment of
the material/service specified and any inspection incidental thereto by the City shall not alter or affect the obligations of the

_Contractor or the rights of the City under the foregoing warranties. Additional warranty requirements may be set forth in the

solicitation.

INSPECTION: Allmaterial and/or services are subject to final inspection and acceptance by the City. Materials and/or services
failing to conform to the specifications of this Contract will be held at Contractor's risk and may be returned to the Contractor. If
so returned, all costs are the responsibility of the Contractor. The City may elect to do any or all:

a. Waive the non-conformance.

b. Stop the work immediately.

c. Bring material into compliance.

This shall be accomplished by a written determination for the City.

TITLE AND RISK OF LOSS: The title and risk of loss of material and/or service shall not pass to the City until the City
actually receives the material or service at the point of delivery, unless otherwise provided within this Contract.

NO REPLACEMENT OF DEFECTIVE TENDER: Every tender of materials shall fully comply with all provisions of the
Contract. If a tender is made which does not fully conform, this shall constitute a breach of the Contract as a whole.
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25.

26.

27.

28.

29.

30.

DEFAULT IN ONE INSTALLMENT TO CONSTITUTE TOTAL BREACH: Contractor shall deliver conforming materials
in each installment of lot of this Contract and may not substitute nonconforming materials. Delivery of nonconforming materials
or a default of any nature, at the option of the City, shall constitute a breach of the Contract as a whole.

SHIPMENT UNDER RESERVATION PROHIBITED: Contractor is not authorized to ship materials under reservation and
no tender of a bill of lading will operate as a tender of the materials.

LIENS: All materials, service or construction shall be free of all liens, and if the City requests, a formal release of all liens shall
be delivered to the City.

LICENSES: Contractor shall maintain in current status all Federal, State and Local licenses and permits required for the
operation of the business conducted by the Contractor as applicable to this Contract.

PATENTS AND COPYRIGHTS: All services, information, computer program elements, reports and other deliverables, which’
may be patented or copyrighted and created under this contract are the property of the City and shall not be used or released by
the Contractor or any other person except with the prior written permission of the City.

PREPARATION OF SPECIFICATIONS BY PERSONS OTHER THAN CITY PERSONNEL: All specifications shall
seek to promote overall economy for the purposes intended and encourage competition and not be unduly restrictive in satisfying
the City's needs. No person preparing specifications shall receive any direct or indirect benefit from the utilization of

. specifications, other than fees paid for the preparation of specifications.

31

32.

33.

34,

COST OF BID/PROPOSAL PREPARATION: The City shall not reimburse the cost of developing presenting or providing
any response to this solicitation. Offers submitted for consideration should be prepared sunply and economically, providing
adequate information in a straightforward and concise manner.

PUBLIC RECORD: All offers submitted in response to this solicitation shall become the property of the City and shall become
a matter of public record available for review, subsequent to the award notification, in accordance with the City’s Procurement

-Code. However, subsequent to the award of the contract, any information and documents obtained by the City during the course

of an audit conducted in accordance with Paragraph 19 above for the purpose of determining compliance by Contractor or a
Subcontractor with the Contractor Immigration Warranty mandated by Paragraph 3 above shall remain confidential and shall not
be made available for public review or produced in response to a public records request, unless the City is ordered or otherwise
directed to do so by a court of competent jurisdiction.

ADVERTISING: Contractor shall not advertise or publish information concerning this Contract, without prior written consent

of the City.

DELIVERY ORDERS: The City shall issue a Purchase Order for the material and/or services covered by this contract.. All

. such documents shall reference the contract number as indicated on the Offer and Contract Award (COP Form 203).

35.

36.

FUNDING: Any contract entered into by the City of Peoria is subject to funding availability. Fiscal years for the City of Peoria
are July 1 to June 30. The City Council approves all budget requests If a specific funding request is not approved, the contract

- shall be terminated.

PAYMENT: A separate invoice shall be issued for each shipment of material or service performed, and no payment will be
issued prior to receipt of material and/or services and correct invoice.
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1.

10

1.

12.

Purpoese: Pursuant to provisions of the City Procurement Code, the City of Peoria, Materials Management Division intends to
establish a contract for Consultant Services for Federal Reporting and Audit Compliance.

Authority: This Solicitation as well as any resultant contract is issued under the authority of the City. No alteration of any
resultant contract may be made without the express written approval of the City Materials Manager in the form of an official
contract amendment. Any attempt to alter any contract without such approval is a violation of the contract and the City
Procurement Code. Any such action is subject to the legal and contractual remedies available to the City inclusive of, but not
limited to, contract cancellation, suspension and/or debarment of the contractor.

Offer Acceptance Period: In order to allow for an adequate evaluation, the City requires an offer in response to this Solicitation
to be valid and irrevocable for ninety (90) days after the opening time and date.

Eligible Agencies: Any contract resulting from this Solicitation shall be for the use of all City of Peoria departments, agencies
and boards.

Cooperative Purchasing: Any contract resulting from this solicitation shall be for the use of the City of Peoria. In addition,
specific eligible political subdivisions and nonprofit educational or public health institutions may also participate at their
discretion. In order to participate in any resultant contract, a political subdivision or nonprofit educational or public health
institution must have been invited to participate in this specific solicitation and the contractor must be in agreement with the
cooperative transaction. In addition to cooperative purchasing, any eligible agency may elect to participate (piggyback) on any
resultant contract; the specific eligible political subdivision, nonprofit educational or public health institution and the contractor
must be in agreement.

Any orders placed to the successful contractor will be placed by the specific agencies participating in this purchase.
Payment for purchases made under this agreement will be the sole responsibility of each participating agency. The City
shall not be responsible for any disputes arising out of transactions made by others.

Contract Type: Fixed Price

Term of Contract: The term of any resultant contract shall commence on the first day of the month following the date of award
and shall continue for a period of two (2) years thereafter, unless terminated, cancelled or extended as otherwise provided herein.

Contract Extension: By mutual written contract amendment, any resultant contract may be extended for supplemental periods
of up to a maximum of thirty-six (36) months.

" Affirmative Action Report: It is the policy of the City of Peoria that suppliers of goods or services to the City adhere to a policy

of equal employment opportunity and demonstrate an affirmative effort to recruit, hire, and promote regardless of race, color,
religion, gender, national origin, age or disability. The City of Peoria encourages diverse suppliers to respond to solicitations for
products or services. :

Submittal Requirements; Proposal Submittal & Content Requirements are outlined in detail on Pages 16 — 17.

Discussions: In accordance with the City of Peoria Procurement Code, after the initial receipt of proposals, discussions may be
conducted with offerors who submit proposals determined to be reasonably susceptible of being selected for award.

Interview Guidelines: During any requested interview, which would be scheduled in the future, be prepared to discuss your
firm's proposal, staff assignments, project approach and other pertinent information. The presentation shall be approximately 30
minutes, allowing- 15 minutes for a question and answer session. The Consultant's Project/Team Manager shall lead the
presentation team and answer questions on behalf of the Consultant. If work involves a major sub-consultant, the firms
Project/Team Manager’'s presence may also be requested (by the City) at the interview. '
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13.

14.

Fax: (623) 773-7118

Evaluation; In a_ccordaiice with the City of Peoria Procurement Code, awards shall be made to the responsible offeror whose
proposal is determined in writing to be the most advantageous to the City, based upon the evaluation criteria listed below. The
evaluation factors are listed in their relative order of importance.

Project Understanding and Project Approach;
Experience;

Cost/Fee Proposal;

Past/Similar Projects;

Conformance to Request for Proposal.

o Ao oPp

The City reserves the right to consider historic information and facts, whether gained from the Offeror’s proposal, questions and
answer conferences, references, or other source and the views of the evaluator(s) with prior Contract or service delivery
experience with any of the Offerors, while conducting the proposal evaluations.

Proposal Opening: Proposals shall be submitted at the time and place designated in the request for proposals. All information
contained in the proposals shall be deemed as exempt from public disclosure based on the City’s need to avoid disclosure of
contents prejudicial to competing offerors during the process of negotiation. The proposals shall not be open for public
inspection until after contract award. PRICES SHALL NOT BE READ. After contract award, the successful proposal and the

" evaluation documentation shall be open for public inspection.

15.

16.

17.

18.

19.

20.
~ minimum insurance with companies duly licensed, possessing a current A.M. Best, Inc. Rating of A-, or approved unlicensed in

Price Adjustment: The City of Peoria Purchasing Office will review fully documented requests for price increases after any
contract bas been in effect for one (1) year. Any price increase adjustment will only be made at the time of contract extension and
will be a factor in the extension review process. The City of Peoria Materials Management Division will determine whether the
requested price increase or an alternate option, is in the best interest of the City. Any price adjustment will be effective upon the
effective date of the contract extension.

Price Reduction; A price reduction adjustment may be offered at any time during the term of a contract and shall become
effective upon notice.

Investigation of Conditions: The Contractor warrants and agrees familiarity of the work that is required, is satisfied as to the
conditions under which is performed and enters into this contract based upon the Contractor’s own investigation.

Acceptance: Determination of the acceptability of work shall be completed in a responsive and professionai manner and in
accordance with the specifications, schedules, or plans which are incorporated in the Scope of Work.

Payments: The City shall pay the Contractor monthly, based upon work performed and completion to date, and upon
submission of invoices. All invoices shall document and itemize all work completed to date. The invoice statement shall include
a record of time expended and work performed in sufficient detail to justify payment.

Insurance Reguirements: The Contractor, at Contractor's own expense, shall purchase and maintain the herein stipulated

the State of Arizona with policies and forms satisfactory to the City.

‘All insurance required herein shall be maintained in full force and effect until all work or service required to be performed under

the terms of the Contract is satisfactorily completed and formally accepted; failure to do so may, at the sole discretion of the City,
constitute a material-breach of this Contract.

The Contractor's insurance shall be primary insurance as respects the City, and any insurance or self-insurance maintained by the
City shall not contribute to it.
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Any failure to comply w1th the claim reporting provisions of the insurance policies or any breach of an insurance policy warranty
shall not affect coverage afforded under the insurance policies to protect the City.

The insurance policies, except Workers' Compensation, shall contain a waiver of transfer rights of recovery (subrogation) against
the City, its agents, representatives, directors, officers, and employees for any claims arising out of the Contractor's acts, errors,
mistakes, omissions, work or service.

The insurance policies may provide coverage which contain deductibles or self-insured retentions. Such deductible and/or
self-insured retentions shall not be applicable with respect to the coverage provided to the City under such policies. The
Contractor shall be solely responsible for the deductible and/or self-insured retention and the City, at its option, may require the
Contractor to secure payment of such deductibles or self-insured retentions by a Surety Bond or an irrevocable and unconditional
letter of credit.

The City reserves the right to request and to receive, within 10 working days, certified copies of any or all of the herein required
insurance policies and/or endorsements. The City shall not be obligated, however, to review same or to advise Contractor of any
deficiencies in such policies and endorsements, and such receipt shall not relieve Contractor from, or be deemed a waiver of the
City's right to insist on, strict fulfillment of Contractor's obhgauons under this Contract.

The insurance policies, except Workers' Compensation and Professional Liability, required by this Contract, shall name the City,
its agents, representatives, officers, directors, officials and employees as Additional Insureds.

21. Regquired Insurance Coverage:
a. Commercial General Liability

Contractor shall maintain Commercial General Liability insurance with a limit of not less than $1,000,000 for each |
occurrence with a $2,000,000 Products/Completed Operations Aggregate and a $2,000,000 General Aggregate Limit. The
policy shall include coverage for bodily injury, broad form property damage, personal injury, products and completed
operations and blanket contractual coverage including, but not limited to, the liability assumed under the indemnification
provisions of this Contract which coverage will be at least as broad as Insurance Service Office, Inc. Policy Form CG
00011093 or any replacements thereof. The coverage shall not exciude X, C, U.

Such policy shall contain a severability of interest provision, and shall not contain a sunset provision or commutation clause,
nor any provision which would serve to limit third party action over claims.

The Commercial General Liability additional insured endorsement shall be at least as broad as the Insurance Service Ofﬁce_,
Inc.'s Additional Insured, Form B, CG 20101185, and shall include coverage for Contractor’s operations and products and
completed operations.

Any Contractor subletting any part of the work, services or operatlons awarded to the Contractor shall purchase and
maintain, at all times during prosecution of the work, services or operations under this Contract, an Owner's and Contractor's
Protective Liability insurance policy for bodily injury and property damage, including death, which may arise in the
prosecution of the Contractor's work, service or operations under this Contract. Coverage shall be on an occurrence basis
with a limit not less than $1,000,000 per occurrence, and the policy shall be issued by the same insurance company that
issues the Contractor's Commercial General Liability insurance.

b. Automobile Liability

Contractor shall maintain Commercial/Business Automobile Liability insurance with a combined single limit for bodily
injury and property damage of not less than $1,000,000 each occurrence with respect to the Contractor's any owned, hired,
and non-owned vehicles assigned to or used in performance of the Contractor's work. Coverage will be at least as broad as
coverage code 1, "any auto", (Insurance Service Office, Inc. Policy Form CA 00011293, or any replacements thereof). Such
insurance shall include coverage for loading and off loading hazards. If hazardous substances, materials or wastes are to be
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22.

23.

transported, MCS 90 endorsement shall be included and $5,000,000 per accident limits for bodily injury and property
damage shall apply.

c. Workers' Compensation

The Contractor shall carry Workers' Compensation insurance to cover obligations imposed by federal .and state statutes
having jurisdiction of Contractor's employees engaged in the performance of the work or services; and, Employer's Liability
insurance of not less than $100,000 for each accident, $100,000 discase for each employée, and $500,000 disease policy
limit. ‘

In case any work is subcontracted, the Contractor will require the Subcontractor to provide Workers' Compensation and
Employer's Liability to at least the same extent as required of the Contractor.

d. Professional Liability

The Contractor retained by the City to provide the work or service required by this Contract will maintain Professional
Liability insurance covering acts, errors, mistakes and omissions arising out of the work or services performed by the
Contractor, or any person employed by the Contractor, with a limit of not less than $1,000,000 each claim.

Certificates of Insurance: Prior to commencing work or services under this Contract, Contractor shall furnish the City with
Certificates of Insurance, or formal endorsements as required by the Contract, issued by Contractor's insurer(s), as evidence that
policies providing the required coverages, conditions and limits required by this Contract are in full force and effect.

In the event any insurance policy(ies) required by this contract is(are) written on a Aclaims made” basis, coverage shall extend for
two years past completion and acceptance of the Contractor's work or services and as evidenced by annual Certificates of
Insurance.

If a policy does expire during the life of the Contract, a renewal certificate must be sent to the City fifteen (15) days prior to the
expiration date.

All Certificates of Insurance shall be identified with bid serial number and title. A $25.00 administrative fee will be assessed for
all certificates received without the appropriate bid serial number and title.

Cancellation and Expiration Notice: Insurance required herein shall not expire, be canceled, or materially changed without
thirty (30) days prior written notice to the City.

24. Independent Contractor:

a. General

i. The Contractor acknowledges that all services provided under this Agreement are being provided by him as an
independent contractor, not as an employee or agent of the City Manager or the City of Peoria.

ii. Both parties agree that this Agreement is nonexclusive and that Contractor is not prohibited from entering into other
contracts nor prohibited from practicing his profession elsewhere.

b. Liability
i.  The City of Peoria shall not be liable for any acts of Contractor outside the scope of authority granted under this
Agreement or as the result of Contractor’s acts, errors, misconduct, negligence, omissions and intentional acts.

ii. To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold harmless the City, its agents,
representatives, officers, directors, officials and employees from and against all claims, damages, losses and expenses
(including but not limited to attorey fees, court costs, and the cost of appellate proceedings), relating to, arising out of,

or alleged to have resulted from the acts, errors, mistakes, omissions, work or services of the Contractor, its employees,
agents, or any tier of subcontractors in the performance of this Contract. Contractor's duty to defend, hold harmless and
indemnify the City, its agents, representatives, officers, directors, officials and employees shall arise in connection with
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25.

26.

27.

28.

29.

any claim, damage, loss or expense that is attributable to bodily injury, sickness, disease, death, or injury to, impairment,
or destruction of property including loss of use resulting therefrom, caused by any acts, errors, mistakes, omissions,
work or services in the performance of this Contract including any employee of the Contractor or any tier of
subcontractor or any other person for whose acts, errors, mistakes, omissions, work or services the Contractor may be
legally liable.

The amount and type of insurance coverage requirements set forth herein will in no way be construed as limiting the
scope of the indemnity in this paragraph.

¢. Other Benefits

The Contractor is an independent contractor, therefore, the City Manager will not provide the Contractor with health
insurance, life insurance, workmen’s compensation, sick leave, vacation leave, or any other fringe benefits. Further,
Contractor acknowledges that he is exempt from coverage of the Comprehensive Benefit and Retirement Act (COBRA).
Any such fringe benefits shall be the sole responsibility of Contractor.

Key Personnel: It is essential that the Contractor provide adequate experienced personnel, capable of and devoted to the
successful accomplishment of work to be performed under this contract. The Contractor must agree to assign specific individuals
to the key positions.

a. The Contractor agrees that, once assigned to work under this contract, key personnel shall not be removed or replaced
without written notice to the City.

b. Ifkey personnel are not available for work under this contract for a continuous period exceeding 30 calendar days, or are
expected to devote substantially less effort to the work than initially anticipated, the Contractor shall immediately notify the | -
City, and shall, subject to the concurrence of the City, replace such personnel with personnel of substantially equal ability
and qualifications.

Estimated Quantities: The City anticipates considerable activity resulting from contracts that will be awarded as a result of this
solicitation; however, no commitment of any kind is made concerning quantities actually acquired and that fact should be taken
into consideration by each potential contractor.

Unifier Project Management System: Awarded vendors may be required to utilize the City’s Project Management System,
Unifier, for the management of business processes and information regarding the awarded contract. Unifier is an on-line
application and-will be made available to awarded vendors at no additional charge. Vendors will utilize Unifier to submit and
process information to the City such as: Field Change Order Requests, RFI’s, Submittals, Payment Applications, Meeting
Minutes, etc. Training will be offered to the vendors at no additional charge.

‘Co‘nﬁdential Information;

a. If a person believes that a bid, proposal, offer, specification, or protest contains information that should be withheld, a
statement advising the Materials Supervisor of this fact shall accompany the submission and the information shall be
identified.

b. The information identified by the person as confidential shall not be disclosed until the Materials Supervisor makes a written
determination. :

¢.  The Materials Supervisor shall review the statement and information and shall determine in writing whether the information
shall be withheld.

d. Ifthe Materials Supervisor determines to disclose the information, the Materials Supervisor shall inform the bidder in writing
of such determination.

Confidentiality of Records: The contractor shall establish and maintain procedures and controls that are acceptable to the City
for the purpose of assuring that information contained in its records or obtained from the City or from others in carrying out its
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30.

31

32.

33.

functions under the contract shall not be used or disclosed by it, its agents, officers, or employees, except as required to efficiently
perform duties under the contract. Persons requesting such information should be referred to the City. Contractor also agrees that
any information pertaining to individual persons shall not be divulged other than to employees or officers of contractor as needed
for the performance of duties under the contract. '

Ordering Process: Upon award of a contract by the City of Peoria, Materials Management Division may procure the specific
material and/or service awarded by the issuance of a purchase order to the appropriate contractor. The award of a contract shall
be in accordance with the City of Peoria Procurement Code and all transactions.and procedures required by the Code for public
bidding have been complied with. A purchase order for the awarded material and/or service that cites the correct contract number
is the only document required for the department to order and the contractor to delivery the material and/or service.

Any attempt to represent any material and/or service not specifically awarded as being under contract with the City of Peoriais a
violation of the contract and the City of Peoria Procurement Code. Any such action is subject to the legal and contractual

. remedies available to the City inclusive of, ‘but not limited to, contract cancellation, suspension and/or debarment of the

contractor.

Billing: “All billing notices to the City shall identify the specific item(s) being billed and the purchase order number. Items are to
be identified by the name, model number, and/or serial number most applicable. Any purchase/delivery order issued by the
requesting agency shall rqfer to the contract number resulting from this solicitation.

Licenses: Contractor shall maintain in current status all Federal, Statc and Local licenses and permits required for the operation
of the business conducted by the Contractor.

Cancellation: The City reserves the right to cancel the whole or any part of this contract due to failure by the contractor to carry
out any obligation, term or condition of the contract. The City will issue written notice to the contractor for acting or failing to
act as in any of the following:

The contractor provides material that does not meet the specifications of the contract;
b. The contractor fails to adequately perforin the services set forth in the specifications of the contract;

c. The contractor fails to complete the work required or to furnish the materials required within the time stipulated in the
contract;

d. The contractor fails to make progress in the performance of the contract and/or gives the City reason to believe that the
contractor will not or cannot perform to the requireménts of the contract.

Upon receipt of the written notice of concern, the contractor shall have ten (10) days to provide a satisfactory response 1o the

- City. Failure on the part of the contractor to adequately address all issues of concemn may result in the City resorting to any single

or combination of the following remedies: .
Cancel any contract;
b. Reserve all rights or claims to damage for breach of any covenants of the contract;

¢. Perform any test or analysis on materials for compliance with the specifications of the contract. If the results of any testor |
analysis find a material non-compliant with the specifications, the actual expense of testing shall be borne by the contractor;

d. Incase of default, the City reserves the right to purchase materials, or to complete the required work in accordance with the
City Procurement Code. The City may recover any actual excess costs from the contractor by:

i Deduction from an-unpaid balance;

i Any combination of the above or any oiher remedies as provided by law.
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34. Project Travel Reimbursable Expenses: If travel expenses are allowed as part of the contract the reimbursable expenses will
be as follows. All expenses will be billed to the City at cost without markup. Copies of bills for expenses are to be submitted
with the invoice. Travel time to and from job site is excluded from this contract. There will be no allowances for parking or
personal car mileage. No incidentals for travel of any kind are-allowed under this.contract. ‘

The following is a list of allowable travel expenses under this contract agreement:
a. Transportation: _
i. Air Transportation — coach class fares, minimurh 14 days advanced purchase, unless otherwise agreed upon.
ii. Car Rental — mid size car, gas for rental car (City assumes no liability regarding additional insurance costs).
b. Lodging and Meals: v
i Meals — three meals per day, at the current federal per diem rate for Maricopa County.

i. Lodging — not to exceed the current federal rate for Maricopa County'; Vendors are encouraged to stay in
hotels located within the City of Peoria when practical. A listing of accomodations within Peoria can be found
on the following website: http://visitpeoriaaz.com/accommodations.php -
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IL

I

Consulting Services for Federal Grant Reporting and Audit Compliance

Background

The City of Peoria is in need of on-call, as-needed consulting services for Federal Grant Reporting and
Audit Compliance for a variety of engineering and utilities projects that are funded with Federal Grant
Funds and American Recovery and Reinvestment Act (ARRA) of 2009 funds. The specific services
provided will vary depending on the specific project, funding constraints, City Staff availability and
expertise required.

Intent

The intention of this contract is to hire a consultant with the knowledge and experience to provide the
necessary compliance verification, tracking and reporting on construction projects that are federally
funded. Itis anticipated that this contract may be modified (expanded or reduced) to reflect updated or
changing federal compliance requirements. Currently, the City is anticipating $15.1 Million in
Recovery Funds for approximately 8 different projects for Utilities. The City has asked for an
additional $3.9 Million in Federal Funding for Roadway Improvement Projects, however these
projects will be administered by the Arizona Department of Transportation.

Deliverables

The following work items constitute a scope of services for providing consulting services involving
the use of ARRA and Federal Funds in construction projects for the City of Peoria and is not meant to
be all-inclusive.

A. Accountability and Transparency: Consultant .shall provide Auditing, Tracking and Reporting of

federal grant funds and ARRA funds that are awarded and distributed to the City of Peoria. Some
of the specific requirements under the ARRA funds include:

1) Wage Rate Requirements

2) Use of American Iron, Steel, and Manufactured Goods
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I. PROPOSAL FORMAT: Proposals shall be submitted in one (1) original and three (3) copies on the forms
and in the format as contained in the Request for Proposal. The proposals should be submitted in the
maximum length of 20 pages. Additional data support information will not be counted in the 20 page limit.
DO NOT BIND THE ORIGINAL COPY. ‘

II. PROPOSAL CONTENT: The following items shall be addressed in the proposal submission:

A. Project Understanding and Approach
o Understanding of the Scope of Work
¢ Plan and Method of Approach to accomplish the Scope of Work
o Provide a detailed description of what procedures will be used to verify compliance w1th all

requirements of the ARRA of 2009.

o Provide a description of how “Buy American” will be verified (i.e. how and to what extent the
use of American manufactured materials will be verified and what measures will be taken to
research product history or origination).

¢ Anticipated City Involvement (with this contract)

B. Experience
e Firm’s & Staff’s Experience
- o Location of office performing the services

C. Cost/Fee Proposal
o Consultant shall provide a detailed cost/fee proposal outlining all costs associated w1th providing
Audit Compliance services as described in the scope of work as well as any and all other costs (hourly
rates, travel, etc) that would pertain to ARRA and Federal (if different) Audit Compliance services that
are not specifically identified within this scope of work.
e See Special Terms and Conditions, Page 14, item 34, Project Travel Reimbursable Expenses
o Refer to instructions on price sheet (Page 18).

D.  Past/Similar Projects '
e Provide a description (written narrative) of the firm’s experience with similar types of work.
o Provide three (3) owner references from projects completed or ongoing within the last five (5) years
(please use questionnaire provided on Page 19).

E. Conformance to the RFP
¢ Complete and Sign Offer Page (p.1)
e Complete all City Requested Forms (questionnaires and price sheet)
o Exceptions
e Any exceptlons to any part of thlS RFP must be clearly noted and identified on page 21.

F. Additional Data Support (optional, will not be counted in the 20-page limit)
s Service Enhancements
e Professional Affiliations
¢ Detailed Resumes
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III. EVALUATION:. In accordance with the City of Peoria Procurement Code, awards shall be made to the
responsible offeror whose proposal is determined in writing to be the most advantageous to the City, based
" upon the evaluation criteria listed below. The evaluation factors are listed in their relative order of importance.

a. Project Understanding and Project Approach;
b. Experience;

c. Cost/Fee Proposal;

d. Past/Similar Projects; .

e. Conformance to Request for Proposal

The City reserves the right to consider historic information and facts, whether gained from the Offeror’s
proposal, questions and answer conferences, references, or other source and the views of the evaluator(s) with
prior Contract or service delivery experience with any of the Offerors, while conducting the proposal evaluations.

IV. PROPOSAL DUE DATE AND CONTACT INFORMATION:

Proposals are due no later than 5:00 P.M. on April 29, 2009.
Proposals shall be submitted in one (1) original and three (3) copies and shall be delivered to:

City of Peoria
Materials Management
8314 West Cinnabar
Peoria, Arizona 85345

Proposals must be submitted in a sealed envelope or package with the solicitation number and the Offeror’s
name and address clearly indicated on the envelope or package.

Company Name

Company Address

RFP# P09-0067, Consulting Services for Federal Grant Reportmg and Audit Compliance
Attention: Christine Finney, Buyer .

All questions regardmg this RFP should be directed to Christine Finney, Buyer at (623) 773- 7531 or E-ma11
 Christine.Finney@PeoriaAZ.gov

Contact with City staff, other than the designated contact person indicated in the RFP, regarding this
solicitation is strictly prohibited during the proposal process.
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Audit Compliance Services
Pricing

The City will evaluate cost proposals based on an typical project cost. For the pulpdse of
evaluating cost/fee proposals, a typical City of Peoria project is as outlined below:

e 52 week duration

e Located within the Peoria City Limits

o Prime Contractor (heavy construction)

¢ Subcontractors (average of five)

o Wage Verification (initial interview, collection and verification of wages, on-site interviews
for prime and subcontractors, etc).

o Buy American Materials Verification — all tasks involved.

o Meetings with City Staff (project kick-off and project close-out)

As outlined in the Submittal Requirements, consultant shall provide a detailed breakdown for the
items above. In addition, consultant shall provide hourly rates or fees for any additional services
or tasks that may also be needed for future projects. :

Since future projects will vary in size and duration, the cost proposal should provide a detailed
breakdown of all costs associated with Audit Compliance Services for contracts utilizing ARRA
funds. and federal grant funds (if different) in order to provide a framework for pricing future
projects.

Attach separate page(s) to the price sheet as-needed.
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HYPOTHETICAL AND "YPICAL 52 WEEK HEAVY CONSTT  “TION CONTRACT

Frequency

Description Cost | Extended
One time Pre Bid Conference w/Staff and Providers Explain all Fed $200 | $200
Requirements for labor standards and buy American act provisions.
Provide forms. Document participants.
One time Pre Construction Conference - provide all final forms, wage rates and | $200 | $200
review requirements. Get key staff contacts. Document participants.
Final check and file documentation of suspended or debarred
contractor. |
Weekly so 52 times | First payroll submitted by contractor. Reviews of hourly rates and $150 |$7.800
during this selection of future interviews of individuals. Complete federal forms
. hypothetical of review and archive them.
contract
Twice Monthly Buy | Random invoice pull to equal about 10% of the purchases for the prior | $150 | $3,600
American Act two weeks. Review of the asset to determine if it has clear “American
Review but cannot | made” markings - photo archive of findings and if needed direct
-start until about one | contact with vendor and documentation of that review. Copies of all
month of activity invoice reviews with pricing redacted if desired by the contractor.
has occurred so will | Trackable chain of review for each time a purchase assessment is
happen about 24 completed and placed in project file documentation. This aspect
times on allows for the required debarred and suspended contractor check of
hypothetical. random vendors. '
About every 14 days | Site inspection of work and on-site interviews of one or two workers. | $250 | $6,250
Approximately 25 Note: although there are 5 subcontractors possible on this job it is
times during a 52 unlikely and my experience that more than 2 subcontractors are
week contract working at any given interview time so this estimate is based on that
assumption throughout. ‘Documentation of the review is completed
on DOL formats and archived for permanent file.
Conducted on about | Wage rate contractor review based on the 5 subcontractors in this $45/su | $ 540
half the payrolls so | hypothetical. This is a review of primary contractor submissions of b
about 12 times in subcontractor employees,. This confirms what the subcontractors are
this hypothetical submitting to the contractor are valid and provides more individuals to
target for the interviews.
One Time Final payroll totals and rates confirmation. Prepare all records from $150 | $150
above and submit in a single hardcopy file to the Managing City :
Department to be archived for a minimum of 5 years. _
L0 . N B $18,740
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Procurement .
8314 West Cinnabar Avenue

QUESTIONNAIRE

Peoria, Arizona 85345-6560

Solicitation Number: P09-0067 Phone: (623)773-7115

Fax.  (623)773-7118

Please list a minimum of thrée (3) owner references from similar projects whom the City of Peoria
Materials Management Division may contact:

1.

Company:

Contact:

Address:

Phone:

Project:

Company:

Contact:

Address:

Phone;

Project:

. Company:

Contact: . |

Address:

Phone:

Project:

City of Peoria Community Development Block Grant

William Patena, Neighborhood Services Manger

Community and Development Center

9875 North 85th Avenue, Peoria, 85345

623-773-7167 or Carin Imig 623-773-7381

General Federal and State programs compliance, Consultant for Davis Bacon Compliance

Environmental Reviews, Annual Action Plan, End of Year Reports and 5 year Planning

City of Chandler

Stefanie Garcia, CDBG Program Manger

215 East Buffalo Street

Chandler, Arizona 85225

480-782-4349

HUD program general compliance assessments; HUD Program reviews for Davis Bacon

Compliance, Relocation, Environmental Reviews Annual Action Plan and 5 Year Plan

City of Glendale

Charyn Eirich-Palmisano or Buzz Essel or Gilbert Lopez

6829 North S8t Drive Suite 104

Glendale, AZ 85301

623-930-3682 or 623-930-3674

HUD Program Compliance for Davis Bacon, Relocation, Environmental Reviews,

Specifications and Housing Quality Standards material compliance.
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- = Materials Management
QUESTIONNAIRE . Procurement

8314 Waest Cinnabar Avenue
Peoria, Arizona 85345-6560

T L Phone: (623)773-7115

Offerors are to indicate below any exceptions they have taken to the Terms, Conditions or Scope
of Work: -

This proposal will undertake and complete all Davis Bacon assessment requirements and Buy American Act
requirements as described, however; if agencies (IE. HUD, Department of Labor...) determine that some special |
analysis beyond the scope outlined here, are required (contractor debarment, employee investigations, escrow. of
contractor payments...); these are not covered by the quotation. All additional review services are available at thq
hourly rate of $55/hour plus actual material costs from Com Sense, INC. Before proceeding with any additional
undertaking we will secure a written work authorization with the client. We have made an effort to explain the
possible circumstances that can occur in our “Methodology to Address Scope of Work:” with the section on
“Addressing Special Review Requirements”.

We recognize and agree to the stipulations on Page 14, item 34, Project Travel Reimbursable Expenses
We currently meet or exceed all insurance requirements of Item 21 vpages 10 and 11 except the level of Errors

-and Omissio_ns coverage as stipulated (item 21 d). If we are awarded the contract we will secure the additional
coverage and provide certificates of insurance to demonstrate compliance.

COP22 (10°01.08) CW Page 21 of 22



Qu ESTIONNAIRE

Materials Management
Procurement
8314 West Cinnabar Avenue

Solicitation Number: P09-0067

Peoria, Arizona 85345-6560
Phone: (623)773-7115
Fax: (623) 773-7118

. business enterprise? Yes . " No

Has your firm been certified by any jurisdiction in Arizona as a minority or woman owned

X

If yes, please provide details and documentation of the certification.

COP221 (100103 CW Page 22 of 22




PROPOSAL CONTENT

Scope of Work:

L

IIL

VL

Apply Davis-Bacon requirements properly (includes all associated laws such as the
Copeland Anti-kick back Act and compliance checks for suspended or debarred contract
agents). Make certain that labor standards, including Davis-Bacon prevailing wage rates,
are applied where required. Ensure that any exemptions or exceptions are identified.

Apply Buy American Act requirements and insure due diligence in confirming they are
being met. '

Through education and advice, support City Administrator and contractor compliance
with labor standards and by American provisions. Provide basic training and technical
support to City Administrators and contractors to ensure that they understand their
obligations under prevailing wage, buy American provisions and associated reporting -
requirements.

Monitor contractor performance. Perform reviews of certified payroll submissions and
other information to help ensure contractor compliance with labor standards provisions
and the payment of prevailing wages to.-workers. Perform checking of contractor
invoicing that verifies use of American Iron, Steel and Manufactured Goods.

Investigate probable violations and complaints of underpayment or purchases that do not
appear to be American standard purchases. Thoroughly explore and document any
evidence of violations, especially allegations of underpayment or unexpected foreign
acquisition of materials used in contract work.

At the direction of the City of Peoria pursue debarment and other available sanctions
against repeat labor standards violators or failures to remedy purchases which do not meet
the buy American purchase agreements. Carry-out a no-tolerance policy toward
contractors who continue to violate prevailing wage laws and buy American standards
when directed to correct performance deficiencies.

Methiodology to-Address Seope of Work:

L Initial pre-bid conference where we will make guides and forms available to

participating contractors. Also lines of communication will be confirmed so they
may contact us as a resource.

A. Current wage rates will be supplied and overviews of categories of
contractor
B. A contractor guide will be prov1ded which includes forms and clear

instructions on the Davis Bacon (and associated law) requirements

2. Perform weekly Wage Rates payroll submissions reviews. This includes



confirmation of social security numbers, worker wage rates confirmation and

subcontractor certification verification (confirmation the contractor is not

debarred or suspended). Typically we would work directly with the submission
from the firm who completed the payroll form to ensure it is correct on a weekly
basis. :

A. This is normally conducted as a desk review, but typically the first payroll
must be double checked with the payroll manager of the primary
contractor to verify this is all subcontractors and all workers. Once we are
off to a successful first payroll, normally the others can be considered
routine form submissions.

Perform 2 times monthly a review of randomly pulled primary contractor invoices
for materials to determine compliance with American made materials purchases.
Invoice will be matched to the asset installed or to the asset in inventory at the
contractors storage and confirmation of such elements as “made in USA”
stamping or other designations with American manufacturing notations will be
documented in our spot checks.

A. Conversely, we may also view an asset installation and request the
contractor provide the invoice copy so we can trace the product to the
American source.

B. Reviews will be both on-site (construction site or product delivery site)
and in the primary contractors office. Our experience is there can be
hundreds of invoices on some very small jobs and only a few on large
projects. What we will try to do is get a sense of the invoices being
generated and choose randomly a minium of 3 or 4 each month. We will
show a chain of review to the American source based primarily on
identification marking (if any) on the asset. In those cases without an
identification on the asset, we will use the paper invoice to track the
product and document the resources who processed the acquisition.

We will conduct worker site interviews once every 14 calendar days. These

reviews are random selections-of workers and verification of all compliance

elements of Davis Bacon are documented and then compared to the next payroll

sheet which might have documentation of the worker who was interviewed.

A. Regular site reviews and discussions with the primary contractors payroll
manager will be conducted. All individual reviews will be documented on
HUD form 11 as required and this material turned over to the Peoria
Contract Administrator at the end of the project.

‘Once the project is completed, final payroll submissions and final hourly rates are

confirmed and the complete original Davis Bacon file documented and turned

over to the City of Peoria Contract Administrator.

A.  We will resolve all problems with the primary contractor payroll manager
before submitting a project file as “final”.



6. Records of contractor reviews with source documents confirming a due diligence
in oversight to verify American purchased materials will be turned over to the
City of Peoria Contract Administrator.
A A file with copies of source material invoices and a tracklng list of how we
determined a particular product was American made or of American
manufacture will be included with each invoice evaluated.

Addre‘ssihg';Special Review:Requirements

Because American Resource and Recovery Act of 2009 is a federal funding source a large
number of possible requirements (beyond the Davis Bacon Wage Rate and Buy American Act)
could be involved. It is therefore important to have a firm such as ours who have extensive and
broad experience in all areas of federal requirements involved in the early stages of
implementation.

Depending on the type of activity performed some special requirements may be involved which
are not apparent or not currently foreseen in the project activities now being considered. For
example, a project could unexpectedly require the relocation of a household and the federal
requirements are to comply with the Uniform Relocation Act and meet the requirements of
relocation assistance of which my firm is fully aware. Another potential aspect of unexpected
action could include investments in a designated 100 year flood zone. These areas require a
specific and timed process called the 8-step process that clears the development of a federally
funded asset in a flood hazard zone.

Federal funds used to provide any services (such as salaries, equipment acquisitions and
provision of services such as counseling or direct assistance...); or construction activity require
compliance with NEPA (National Environmental Protection Act) though the federal standards at
24 CFR Part 58. Our firm is licensed through the Environmental Assessment Association
#13227 as a Certified Environmental Manager and a Certified Environmental Inspector. We are
also EPA certified as a lead-based paint activities firm in REGION 9 U.S. EPA under Section
402 of TSCA 40 CFR Part 745, Subpart L on January 12, 2001 good through January 12, 2010
Certification # AZ-1859-1 to fulfill all environmental review requirements. More recently as
required on any development site project our firm is certified through the Arizona Game and Fish
Department as a Borrowing Owl Surveyor. Our firm is also ASTM certified to perform Phase I
Environmental Assessments meeting the “All appropriate inquiry” requirements..

‘More direct to project activities of wage rate compliance and Buy American provisions, we may
make discoveries as a result of primary contractor audits that lead to violations of contract
- provisions by the contractor or his subcontractors. In all cases we will bring these circumstances
to the attention of the Peoria Contract Administrator. If it is desired that Com Sense, Inc. pursue
.‘an investigation beyond “discovery” to information gathering or enforcement of corrective action
~ outside the expected scope of project auditing we have attempted to provide for that in the
cost/fee section of this proposal and in a statement provided in the exceptions section of this
proposal.



In every project we will assess for other federal requirements that would not be obvious unless
there was experience in working federal programs as we will bring and provide to insure project
compliance.

Experience Personal and Business

. 27 years experience as primary federal programs review developer and manager with full
compliance requirements for projects.

. 12 years ihdependent consulting on Federal Programs iﬁcluding Davis Bacon compliance,
Environmental Liability Assessment Phase I, Phase II and Phase III ASTM standard and
HUD §24 CFR Part 50 as well as §24 CFR Part 58 environmental reviews.

. Certified Environmental Manager (CEM) and Certified Environmental Inspector license
#13227 from the Environmental Assessment Association.

. EPA certified as a lead-based paint activities firm in REGION 9 U.S. EPA Certified
under Section 402 of TSCA 40 CFR Part 745, Subpart L expires January 12, 2010; EPA
certified for Tribal Jurisdictions through January 12, 2010 - T9-10-012007-0134 and
AZ-10-012007-0134 respectively.

. HUD Project trained reviewer for Labor Standards, Acquisition and Relocation
- Compliance, Environmental Assessment and Housing Quality Standards review
specialist. HUD trained reviewer, specifically qualified for Federal Standards as well as
lender liability assessments in securing project properties.

Mark Appleby, President

SUMMARY, Extensive management experience with environmental site clearance needs. = -
Expertise with clearance for municipal operations, non-profits, and federal programs. Initiatives
with Phase I reviews and HUD Format I assessments in organization of tiered and multiple site
" reviews for area clearances. Expertise in: data retrieval; agency interviews and site
reconnaissance to facilitate compliance and federal program clearance. Ability to prepare and
develop complex projects in fast paced environments. Known for logical, practical planning
“and implementation. Committed to excellence; articulate and persuasive in interpersonal and
verbal/written communications; comfortable in professional relations with the highest-level
executives and government officials. Experienced in Staff training and team building.

. 28 years experience as primary federal programs review developer and manager.
. _12 years independent consulting on Phase I, Phase Il and Phase IIl ASTM standard

environmental assessments and HUD §24 CFR Part 50 as well as §24 CFR Part 58
environmental rev1ews



. 10 years compliance and standards assessments in Arizona for 10 entitlement
communities including, State of Arizona, Scottsdale, Phoenix, Gilbert, Glendale, Peoria,
Maricopa County, Pima County, Flagstaff and Tucson. Compliance analysis and
standards review for 16 non-profit organizations and a large number of for-profit
businesses utilizing federal funds and tax credits.

e BS Education Texas A&M. Biology Major/Chemistry Minor

J Certified Environmental Manager (CEM) and Certified Environmental Inspector, license
#13227 from the Environmental Assessment Association.

Martha Jean Vega, Site and Records Inspector

SUMMARY, 14 years of progressively-responsible experience in federally funded projects.

- Project development experience includes: program design; feasibility analysis; budget
preparation; fund source research and cultivation; grant writing and proposal submission. Project
implementation experience includes public relations; activity coordination and oversight; project
compliance; and reporting. Federal program compliance responsibilities included more than $29
million in private and public sector funding awards.

Cost/Fee Proposal

Price Quotation Options and Provisions:

1. Pre Bid conference $200 (Contractor Guide)

2 Initial preconstruction conference $200 (DB forms and instructions) (onetime cost)

3. Buy American Act primary contractor asset purchase review. This review will occur
about once every two weeks. Each review $150
3a.  For each new vender there is a one time cost of $45 to verlfy the vendor is not on
a debarred or suspended Department of Labor contractor or subcontractor list.
Once verified we would not check that same vendor on subsequent reviews, but
we would confirm the source of his materials being acquired by the primary
contractor. '

4, Wage Rates weekly review (payroll submissions) $45/week per sub, but goes up to
$75/week per sub for each sub with more than 5 employees during any weekly payroll.

5. Site interviews once every 14 calendar days $250 per site visit (usually no more than 2
interviews on each site visit unless more than 10 workers on the project site)

6.  Final payroll submissions, final hourly rates confirmations and job completion
confirmation. $150 (onetime cost)



Note: The above costs relate directly to the activities 1-6 in the Methodology Section
Addressing Special Review Requirements

Environmental assessments are performed according to federal program requirements and fall
into three categories:

1. Categorically excluded or exempt - most soft costs, purchases of materials and salaries
fall under this category. On a per project basis the review cost is $250.

2. Statutory Checklist - nearly all actions of redevelopment or rehabilitation of an existing
asset fall under this category - On a per project basis the review cost is $750

3. Format [ Review - Projects which propose a change in use of an existing piece of land or
permanent physical change to an area will require this more extensive review which may
include publication and a public comment period - On a per project basis the review cost
is $1,750 with the cost for advertisement typically at $350.

PROVISION 1 - This proposal will undertake and complete all Davis Bacon assessment
requirements and Buy American Act requirements as described, however; if agencies (IE. HUD,
Department of Labor...) determine that some special analysis beyond the scope outlined here,
are required (contractor debarment, employee investigations...); these are not

covered by the quotation. All additional review services are available at the hourly rate of
$55/hour plus actual material costs from Com Sense, INC. Before proceeding with any
additional undertaking we will secure a written work authorization with the client.

PROVISION 2 - Our billing will occur not more often than twice monthly and be fully itemized.
Where hourly rates are required specific dates and hours of work with annotation of the activity
being performed will be provided with the billing. More typically, we have assigned costs to
activities and all billings will include the specific activity component with the project for which
the activity was performed. As the need is required we are flexible on the formats of our
invoicing and can adjust to any requirement the City may have concerning adequate
documentation.

- Additional Work References Considered Pertinent .

Arizona Department of Housing - Contact: Julie Barrett - 602-771-1032
Description: Phase I and Format I environmental assessments; Federal Programs compliance
and implementation with sub recipeints in keeping compliance standards.



Habitat for Humanity West Valley - Contact: Duane Congleton- 623-764-6822
Description:  Eligibility compliance with terms of federal programs; Environmental
‘ Assessments; Phase I Liability Assessments, 4128 simplified HUD formats,
Format I assessments and Housing Quality Standards studies.

Paragon Mortgage - Contact: Joann Rongitsch - 602-266-3865
Description: Phase I, Format I environmental assessments; Department of Commerce
clearance for tax credits and Housing Trust Funds.



CONTRACT AMENDMENT Materials Management

Procurement
9875 N. 85" Ave., 2™ FI.
icitati Peoria, AZ 85345
Solicitation No. P09-0067 Page 1 of 1 Telephone: (623) 773.7115
Description: Consultant Services for Federal Reporting Fax: (623) 773-7118
: and Audit Compliance o _
AmendmentNo.  One (1) Date:  2/22/11 Buyer: Christine Finney

In accordance with the Contract Special Terms and Conditions, Contract Extension, the above referenced
contract shall expire on 06/30/11.

THE NEW CONTRACT TERM:

- Contraict Term: 07/01/11'to 06/30/12

Contractor hereby acknowledges receipt and agreement. A signed cepy shall be filed with the City of Peoria,
Materials Management Division.

5.%/// Mark Appleby, President . ComSense, Inc.
Signature " Date Typed Name and Title Company Name
, , . Y5 g
2705 EAMENIo St. 5 XKL %e, He Mesa AZ —86243
— Address City State Zip Code
Attested By: . .
/

s s

Director:  Glen Van Nffiwegen, Planning & Com
Development Director

209" Zoll

nager: Shawn Kreuzwiesner, Systems
anmn nager
CC Number

App oved as to For te hen %(em “City Attorney
ACONZ8009A flen Van Ripef; l’s)tan ﬁ
Contract Number

| The above referenced ontract Amendment |s hereby Executed

\7@ ﬂ//! / 0 , ‘Q/d //, " at Peoria, Arizona
City Seal - QM Z,@,\_ﬁa

Copyright 2003 City of Peoria, Arizona  QOfficial File : Herman F. Koebergen, Materials-Manager
(Rev 01/05/09)

A CON 230094
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CUNITRACT AN UvE Procurement
9875 N. 85" Ave., 2™ FI.
e Peoria, AZ 85345
Solicitation No. ~ P09-0067 Page 1 of 1 Telephone. (623) 773.7115
Description: Consultant Services for Federal Reporting Fax: (623) 773-7118
and Audit Compliance Buver: Christine Fi
AmendmentNo.  Two (2) Date:  3/14/12 uyer. Lhnistine Finney

In accordance with the Contract Special Terms and Conditions, Contract Extension, the above referenced
contract shall expire on 06/30/12.

THE NEW CONTRACT TERM:

Contract Term: 07/01/12 to 06/30/13

Contractor hereby acknowledges recelpt and agreement A signed copy. shall be filed with the City of Peorla, .
Materials Management Division. ‘

ASN

= A VglﬁZ/z Ma"rk'Appleby, Président "~~~  ComSense,Inc. - .-
Signaturé ate Typed Name and Title Company Name

3863 E. Forge Ave. Mesa -  AZ - 85206
Address City State Zip Code
Attested By: ;_
(Wneds JU Lo~ 32012
Wanda Nelson, City Clerk Director. Chris Jacques, Planning & Com Development
Director
B 26 2L

Project Managey:/ “Shawn Kreuzwiesner, Systems
lanning Manager

CC Number M »

ACON28009B Approved agto Form: Stephen M Kemp, City Attorney
Contract Number

The above referenced Contract Amendment is hereby Executed

;. - at Peoria, Arizona

CIty Seal

Copyright 2003 City of Peoria, Aﬂzona” “‘official File© | Dan Zenko, Materials Management Supervisor
(Rev 01/05/09) : :




CONTRACT AMENDMENT Materlals Management

Procurement
9875 N. 85™ Ave., 2" FI.
Peoria, AZ 85345

Solicitation No. P0B-0067 Page 1 of 1 Telephone: (623) 773-7115

Description: Consuitant Services for Federal Reporting Fax: (623) 773-71118
and Audit Compliance ... - ' . Christine Ei

Amendment No.  Three (3) Date;- 3/13/M13 Buyer: Christine Finney

In accordance with the Contract Special Terms and Conditions, Contract Extension, the above referenced
contract shall expire on 06/30/13. LAST YEAR OF CONTRACT

THE NEW CONTRACT TERM: 07/01/13 to 06/30/14

Contractor hereby acknowledges recelpt and agresment. A signed copy shall be filed with the City of Peoria,
Materials Manggement Divislon,

S"/?// 2 Mark Appleby, President ComSense, Inc.
Signature Date Typed Name and Title Company Name
3863 E. Forge Ave, Mesa AZ 85206
Address City State Zip Code
Atfested // :
a Geriminsky, Zity Slerk Diréctor==Chris Jacques, Planning & Com Development
Director
T 4 3-22-20\
P ﬂ Manager. Shawn Kreuzwiesner, Systems

Plannin

g Manager
CC Number. Mﬁ—-

ACON28009C Approved as to Form: Stephen M. Kemp, Eity Attorney
Contract Number

The above raferenced Contract Amendment is hereby Executed

/ ' , f72 ¢ U at Peoria, Arizona

Cerd g

an Zenko, Materials Management Supervisor

City Seal
Copyright 2003 City of Peoria, Arizona Official File
{Rev 01/05/08)

con 28009C

A



