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I. PURPOSE 

The Peoria Police Department recognizes that in order to 
meet the high standards of performance, professionalism, 
and personal conduct required of those involved in the 
police profession, its employees must be free of the 
debilitating effects of illegal drugs.  The improper or illegal 
use of any controlled substance harms the integrity of and 
undermines the public's confidence in the Police 
Department, and cannot be tolerated.  This order establishes 
the procedures for testing employees and applicants to the 
Police Department to discourage the illegal use of controlled 
substances, and ultimately to maintain the integrity of the 
Police Department.  Any negotiated agreement of this policy 
by the Peoria Police Officers Association (PPOA), 
Memorandum of Understanding (MOU), will only apply to 
sworn officers below the rank of authorized vendor. 

II. PROCESS 

A. Screening  

Sworn employees of all ranks, police recruits, and recruit 
applicants are affected by this order and will be subject to 
the screening process.  For the purpose of controlled 
substance screening, those employees subject to the 
screening process will be selected from one of three groups: 
one-year pool, three-year pool, and all applicants and police 
recruits of the Police Department. 

1. One-Year Pool: The one-year pool will consist 
of the following employees: 

a. All sworn employees assigned to the 
Street Crimes Unit 

b. All sworn employees assigned to the 
Special Assignments Unit 

c. All sworn employees assigned solely to 
the Administrative Investigations function. 

2. Three-Year Pool: The three-year pool will 
consist of all sworn police employees not in the one-year 
pool. 

3. All applicants for police recruit positions and 
reinstatement to sworn positions will submit to controlled 
substance screening prior to being hired.  All Peoria Police 
Recruits will be subject to unannounced controlled 
substance screening while in training at the Police 
Academy.  All Peoria Police Recruits will be placed into the 
three-year pool following academy graduation. 

B. Selection  

        “Our Community… 
          Our Commitment” 

 

1. Police Recruit Applicants: Applicants for 
recruit positions within the Peoria Police Department will 
submit to controlled substance screening at some time 
during the selection process.  The Staff Services Bureau 
Lieutenant will coordinate scheduling. Authorized vendor 
will administer the procedure. 
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2. Police Recruits: Police recruits may be required 
to submit to controlled substance screening at an unannounced 
time during their training at the Police Academy.  This may 
occur as part of the random controlled substance screening 
process selection or at the direction of the Chief of Police or 
his designee. 

3. All Applicable Employees: The procedure for 
selecting individuals for drug screening from the list of other 
employees who are subject to testing will be as follows: 

a. The Support Division Deputy Chief will 
administer the selection procedure, and the Professional 
Standards Unit Authorized vendor will monitor the selection 
process to ensure its integrity. 

b. Individuals who are subject to drug 
screening will have their name and serial number placed on a 
list.  A separate number will then be assigned to each sworn 
employee and the individual to be tested will be selected at 
random from this list of numbers.  This selection will be made 
through the use of a computerized random number generator. 

c. The selection procedure will ensure that all 
employees in the one-year pool will be screened at least once 
each fiscal year July I through June 30, and all employees in 
the three-year pool will be screened at least once every three 
fiscal years. 

d. After employees submit to screening, their 
number will be returned to the random pool and will again be 
subject to controlled substance screening. 

e. Employees in the one-year pool may be 
selected for random screening as many as two times per fiscal 
year. 

f. Employees in the three-year pool may be 
selected for random screening as many as two times in any 
three consecutive fiscal years. 

g. There will be a selection of employees from 
each pool during each month.  The Chief of Police will 
determine the number of employees selected for each pool. 

III. PROCEDURES 

A. Screening 

1. Upon selection of an employee to be screened 
for controlled substances, the Professional Standards Unit 
Authorized vendor will contact the employee's Bureau 
Lieutenant.  The Bureau Lieutenant will be responsible for 
notifying the employee during the employee's next scheduled 
shift.  If notification cannot be accomplished within four 
calendar days, the employee's Bureau Lieutenant will notify 
the Support Division Deputy Chief of the date of notification.  
Upon or after notification, the employee will be required to 
report immediately to the nearest open Authorized vendor for 

screening.  This is a twenty-four (24) hour facility.  
Authorized vendor facilities are located at: 

2010 North 75th Avenue 

Phoenix, Arizona 85035 

(623) 245-6695 

2. The employee's supervisor will also be notified 
that the employee is scheduled for screening.  
Confidentiality of the selection notice will be strictly 
maintained until the affected employee is served. 

a. Employees who are unable to report 
immediately for screening after having been notified, due to 
court, work requirements, etc., will notify their immediate 
supervisor and report as soon as possible after completion of 
the conflicting task. 

b. Time will not be allotted for the employee 
to confer with a union representative or attorney prior to 
testing. 

c. Employees will present the Directive to 
Appear for Controlled Substance Screening Form, received 
from the supervisor, to Authorized vendor personnel for 
documentation of appearance.  Employees will then return 
the original form to their immediate supervisor for 
forwarding to the Support Division Deputy Chief. 

d. Failure to report immediately for 
screening will subject the employee to disciplinary action. 

3. The attendant at Authorized vendor will 
provide employees with a Chain of Custody 
Document/Request Form.  Employees will complete this 
form, following all the instructions on the form to ensure the 
security of the specimen. The employee may disclose, by 
writing on the front of the form, any medications, which 
they have ingested within the last seventy-two (72) hours 
prior to the controlled substance screening.  The information 
shall include the name, address, and telephone number of 
the prescribing physician, and the name and telephone of the 
pharmacy where the prescription was obtained. Employees 
will be required to present picture identification to the 
Authorized vendor employee.  In addition, and if requested 
employees will provide the right index fingerprint on the 
Chain of Custody Document/Request Form. 

a. The employee is not required to provide 
their home address, home telephone number, or social 
security account number on any forms at Authorized vendor 
related to the controlled substance screening process.   

b. The employee shall provide their City of 
Peoria employee number for tracking purposes. 
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4. The Authorized vendor attendant shall ask 
employees to remove any unnecessary garments such as a 
coat, jacket, or protective vest that might conceal items or 
substances that could be used to tamper with or adulterate the 
urine specimen.  The Authorized vendor attendant shall ensure 
that all personal belongings, such as a purse or briefcase, 
remain with the outer garments.  Employees may retain their 
wallet. 

5. Employees shall be instructed to wash and dry 
their hands prior to urination. 

6. Whenever there is reason to believe that an 
employee altered or substituted the specimen to be provided, 
the Authorized vendor attendant will call the on-duty 
supervisor and he/she will respond to Authorized vendor.  The 
supervisor may order the employee to provide an observed 
specimen.  When an observed specimen is ordered, the person 
observing the collection will note the observation on and sign 
the Directive to Appear for Controlled Substance Screening 
Form. 

7. The employee will be given a collection bottle 
and directed to a private bathroom or collection area where the 
employee will be allowed as much time as necessary to 
provide a specimen consisting of at least 50cc of urine.  The 
employee will be allowed to consume sufficient quantities of 
water as necessary to facilitate this process. 

8. Under normal circumstances, the actual 
collection of the specimen will not be observed; however, 
precautions will be taken to prevent contamination of the 
specimen. 

a. A bluing agent or dye will be added to the 
water of the toilet to prevent contamination of the specimen. 

b. The collection bottle will be checked by the 
Authorized vendor attendant for volume, color, and 
appearance.  The temperature strip located along the side of 
the bottle will ensure that the specimen temperature is within 
acceptable limits. 

c. If the temperature of a specimen is outside 
the range of 32.5 to 37.7 degrees, Celsius/90.5 to 99.8 degrees 
Fahrenheit, that is a reason to believe that the individual may 
have altered or substituted the specimen, and another 
specimen shall be collected under direct observation of a 
person of the same gender as directed by a sworn supervisor. 

d. Both specimens shall be forwarded to the 
laboratory for testing.  Individuals may have their oral 
temperature taken to provide evidence to counter the reason to 
believe the individual may have altered or substituted the 
specimen caused by the specimen's temperature falling outside 
the prescribed range. 

9. Both the individual being tested and the 
Authorized vendor attendant shall keep the specimen in 
view at all times before it is sealed and labeled.  When the 
specimen is transferred to a second bottle, the Authorized 
vendor attendant shall request that the individual observe 
the transfer of the specimen and the placement of the 
tamper-proof seal over the bottle cap and down the sides of 
the bottle. 

10. Once a sample is provided, the Authorized 
vendor attendant shall place a tamper-proof seal on the 
container, which contains the date and the individual's 
specimen number. 

11. Employees shall initial the identification label 
that will be placed on the specimen bottle to certify that it is 
their specimen. 

12. The employee shall sign and date the "Patient 
Affidavit" block of the chain of custody document to verify 
the authenticity of the sample. 

13. Screening procedures to test recruit applicants 
will be the same as those detailed in paragraphs C.2 through 
C.11.  In the event that a recruit applicant fails to comply 
with these procedures, the Professional Standards Unit 
Authorized vendor and/or Support Division Deputy Chief 
will be notified immediately. 

14. Peoria Police Recruits who undergo screening 
while at the Police Academy will utilize the procedures 
similar to those described in paragraphs C.2 through C.11.  
In the event that a recruit fails to comply with these 
procedures, the Staff Services Bureau Lieutenant will be 
notified immediately. 

B. Handling and Transport:  The sealed specimen will 
be retained in a locked refrigeration unit at Authorized 
vendor until it is transferred to the courier who will deliver 
it to the laboratory for analysis. 

1. The courier will sign and date the Chain of 
Custody Form to be shipped with the specimen. 

2. The courier will verify that the coded numbers 
on the specimen correspond with the coded numbers on the 
chain of custody document. 

3. The specimen and the Chain of Custody 
document will then be transported together to the 
appropriate laboratory for analysis. 

C. Laboratory Analysis-Sworn Employees and 
Recruits:  The laboratory selected and the personnel 
employed by the laboratory shall comply with all guidelines 
pertaining to laboratories as outlined in the Federal Register 
dated Monday, November 21, 1988, Part II "Department of 
Transportation', Office of Secretary, 49 CFR Part 4OO 
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"Procedures for Transportation Workplace Drug Testing 
Programs, Interim Final Rule." 

1. Initial Test: The initial screening shall use an 
immunoassay, which meets the requirements of the Food and 
Drug Administration for commercial distribution.  A small 
portion of the original test sample will be used to test for 
marijuana metabolites, cocaine metabolites, opiate 
metabolites, phencyclidine, and amphetamines only.  The 
following initial cut-off levels shall be used when screening 
specimens to determine whether they are negative for these 
five drugs or classes of drugs:   

(Initial Test Level (ng/ml)**) 

a. Marijuana metabolites     100 

b. Cocaine metabolites     300 

c. Opiate metabolites     300* 

d. Phencyclidine        25 

e. Amphetamines   1,000 

(*25 ng/ml if immunoassay specific for free morphine.) 

(**ng/ml = nanogram per milliliter.  A nanogram is one 
billionth of a gram.) 

2. Confirmatory Test: All specimens identified as 
positive on the initial test shall be confirmed, using gas 
chromatography/mass spectrometry (GC/MS), at the cut-off 
values listed in this paragraph for each drug.  All 
confirmations shall be quantitative analysis, using a small 
portion of the original sample. Concentrations, which exceed 
the linear region of the standard curve, shall be documented in 
the laboratory record as "greater than highest standard curve 
value." 

(Confirmatory Test Level (ng-/ml)) 

a. Marijuana metabolites    15 

b. Cocaine metabolites  150 

c. Opiates: 

d. Morphine    300 

e. Codeine     300 

f. Phencyclidine     25 

g. Amphetamines: 

h. Amphetamine   500 

i. Methamphetamine  500 

(Delta-9-tetrahydrocannabinol-9-carboxylic acid.) 

(**Benzoylegconine.) 

3. Samples that are screened "none detected" 
contain either no drugs or drugs below the cut-off detection 
level for that drug. 

4. Samples that are screened "positive" are 
handled by the laboratory as follows: 

a. Following a positive screen from the 
initial immunoassay test and a positive screen from the 
GC/MC test, samples are placed in a locked forensic freezer 
at the testing laboratory and are retained for one year, after 
which time they may be discarded if retention is not 
requested by the Police Department, or PPOA. 

b. A portion of a retained specimen 
sufficient for testing from a positive sample may be 
transferred directly from the testing laboratory to a NIDA-
certified laboratory of the officer's choosing and tested at 
their own expense. 

D. Reporting  - Sworn Employees and Recruits:  Test 
results for sworn employees and recruits will be reported in 
the following manner: 

1. The laboratory shall report test results to the 
Authorized vendor medical review officer within five 
working days after receipt of the specimen by the 
laboratory. 

2. The laboratory shall report as negative all 
specimens, which are negative on the initial test or negative 
on the confirmatory test.  Only specimens confirmed 
positive after the confirmatory GC/MS test shall be reported 
positive for a specified drug.  

3. Positive test results will be reviewed by a 
medical review officer at Authorized vendor.  The medical 
review officer will report all verified positive findings to the 
Chief of Police, or his designee, and forward the results to 
the Professional Standards Unit Authorized vendor as soon 
as possible. 

4. Results of positive tests will not be used in 
criminal proceedings. 

5. Any breech of confidentiality will be dealt 
with per the City of Peoria Administrative Regulations and 
Departmental Policy. 

6. Obtaining Test Results: Officers wishing to 
obtain the results of their drug screen can do so by 
contacting the Support Services Deputy Chief by telephone 
two weeks after the date of the test. 

E. Laboratory Analysis - Applicants 
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1. Initial Test: The initial screening shall use an 
immunoassay, which meets the requirement of the Food and 
Drug Administration for commercial distribution.  A small 
portion of the original test sample will be used to test for 
alcohol, amphetamines, barbiturates, benzodiazepines, cocaine 
metabolites, marijuana metabolites, methadone, opiate 
metabolites, phencyclidine, and propoxyphene.  The following 
initial cut-off levels shall be used when screening specimens 
to determine whether they are negative for these drugs or 
classes of drugs: 

(Initial Test levels) 

a. Alcohol    0.03% 

b. Amphetamines  300 ng/ml 

c. Barbiturates   300 ng/ml 

d. Benzodiazapines  300 ng/ml 

e. Cocaine metabolites 300 ng/ml 

f. Marijuana metabolites   50 ng/ml 

g. Methadone   300 ng/ml 

h. Opiates    300 ng/ml 

i. Phencyclidine    25 ng/ml 

j. Propoxyphene  300 ng/ml 

2. Confirmatory Test: 

a. All specimens identified as positive on the 
initial test shall be confirmed using gas chromatography/mass 
spectrometry (GC/MS), at the cut-off values listed in this 
paragraph for each drug.  AB confirmations shall be by 
quantitative analysis, using a small portion of the original 
sample.  Concentrations which exceed the linear region of the 
standard curves bar be documented in the laboratory record as 
"greater than highest standard curve value." Cutoff 
confirmation levels shall be used when screening specimens to 
determine whether they are positive for these ten drugs or 
classes of drugs: 

(Confirmatory Test Level) 

(1) Alcohol 0.01% 

(2) Amphetamines 300 ng/ml 

(3) Barbiturates 250 ng/ml 

(4) Benzodiazapines 200 ng/ml 

(5) Cocaines 150 ng/ml 

(6) Cannabinoids 15 ng/ml 

(7) Methadone  200 ng/ml 

(8) Opiates   150 ng/ml 

(9) Phencyclidine   25 ng/ml 

(10) Propoxyphene 300 ng/ml 

b. Reported levels below these confirmatory 
test levels may be used as the basis for further 
administrative inquiry. 

F. Reporting Procedures-Applicants All test results 
for police recruit applicants will be forwarded to the Support 
Services Deputy Chief or his/her designee. 

G. Purging Policy:  Effective July 1, 1998, within 30 
days of receipt of test results, the appropriate information 
will be recorded within the Controlled Substance Screening 
Record, and the drug screen directives and test results will 
be purged provided the test results are negative unless a 
specific request is made by the officer being tested to keep 
the report for a longer period of time.  The Chief of Police 
shall determine the method of destruction for the files. 
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