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PURPOSE 
 
To define the procedures, roles, and affix responsibility for the care and maintenance of 
fire apparatus and equipment. 
 
POLICY 
 
All fire department apparatus and equipment assigned to a fire station for emergency 
response, including reserve apparatus and equipment, shall be inspected and 
maintained on a daily basis.  All operating inspections, inventory control and 
maintenance of apparatus and equipment shall be documented on proper forms and 
filed as provided within this section. 
 
It is the responsibility of each Fire Captain that is assigned or scheduled to work at a fire 
station to ensure that ALL issued/assigned equipment to the station, company or 
individual firefighter is accounted for and is in safe working condition.  It is also the 
responsibility of the Fire Captain to immediately report any malfunctioning, damaged or 
missing equipment. 
  
The Support Services Physical Resource Supervisor shall have the overall responsibility 
for the scheduling or repair and maintenance of all department apparatus, equipment, 
and facilities.  The Physical Resource Supervisor shall maintain all records and reports 
as required within this section. 
 
The Support Services Division shall have overall authority for all fire department 
apparatus, equipment, and facilities under the general supervision of the Deputy Chief 
of Support Services. 
 
Specialized Equipment 
 
The following guidelines pertain to the regular inspection of various pieces of 
specialized equipment and fixes responsibility for ensuring proper condition of this 
equipment. 
 
Ventilation Fans: 

 Ladder Company Engineer – The following operations will be performed by the 
engineer daily. 

o Electrical Fans: 
• Screws, nuts, bolts   Inspect and tighten 
• Safety guards    Inspect and clean 
• Cord & Plug    Inspect for damage 
• Rubber foot pads   Inspect for wear 
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Do not clean with pressure washer—wipe down with detergent and wipe rinse. 
 

o Gasoline Powered Fans: 
• Screw, nuts, bolts  Inspect and tighten 
• Safety guards   Inspect and clean 
• Foot pads    Inspect for wear 
• Blade    Inspect for damage 
• Oil level    Check and fill as needed 
• Fuel level    Fill as needed 
• Air filter    Service as required 
• Overall condition   Check for damage, leaks, ect. 
• Start Engine   Run 1 – 2 minutes 

 
Do not clean with pressure washer—wipe down with detergent and wipe rinse. 
 
Rescue Tool: 

 Ladder Company Engineer – The following operations will be performed by the 
engineer daily. 

o Checklist: 
 Screws, nuts, bolts  Inspect and tighten 
 Accessories   Check inventory 
 Holster & tool pouch Inspect for abnormal wear 
 Air tank   Inspect & fill to 3000 psi 
 Harness straps  Inspect & repair 
 Hose & couplings  Inspect for proper functions 

 
• Oil air hammer each time after use.  (3 drops) 
• Clean with dry rag. 
• Do not use petroleum based products on couplings for lubrication. 

 
 
 
 
 
 
 
 
 
 
         
Approved:         10/5/04   
  Robert McKibben, Fire Chief  Date 


