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SUBJECT: Meaning of the terms "reclassification" and "retitle" 
 
 
  
 
 
QUESTION: 
 
You have requested that I define the meaning of the terms 
"reclassification" and "retitle". 
 
OPINION: 
 
As with most cities, the Peoria City Charter authorizes the 
employment of various persons to exercise the authority of the 
City.  Article IV, Section 1.C.  Generally, the positions within 
City employment are placed within a classification plan.  Most 
classification plans consist of position titles and 
specifications, with each position being assigned to a particular 
ranking or class within the total classification plan. 
 
Regulation 47 of the City's Personnel Administrative Regulations 
outlines the factors used by the City in making the placement of 
individual positions within the overall classification plan. 
Periodically, it be comes necessary to reevaluate the ranking or 
class of particular positions within the overall classification 
plan.  This may be the result of economic, legal, or market 
factors.  Upon the completion of this reevaluation, the position 
is moved to a new ranking or class within the overall plan.  This 
process is generally defined as "reclassification.  This process 
may result in a modification of the pay range for the position 
higher or lower. 
 
From a legal standpoint, position titles should accurately 
reflect the duties and specifications of the position.  As these 
duties and specifications change, it may become necessary to 
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change the position title.  Under the City's Personnel 
Administrative Regulations this is known as a "change in title" 
or "retitle".  Regulation 47.3.  A retitle may be done as part of 
a reclassification or may occur separately.  Generally, where a 
retitle is a single action, no increase in the pay range for the 
position occurs. 
 
If you should have any questions, please do not hesitate to 
contact me. 
 
SMK:ei 
 
cc: Ken C. Forgia, Mayor 
 City Council 
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