Applying for a Fire Protection Contractor Permit

Step 1:
Visit the PCA Portal at https://devservices.peoriaaz.gov and create a new account by clicking the “Register
for an Account” link. Afterwards, remember to save your username and password in a safe place.

Be sure to allow pop-ups on your internet browser. Please note: This portal requires the use of Internet
Explorer version 11. Use of any other version will result in display and/or processing problems. You may
also utilize Google Chrome.

LOGIN

User Name or E-mail:

Password:

| Login » -

[[] Remember me on this computer

I've forgotten my password
New Users: Register for an Account | (e

Step 2:
Review the terms associated with using PCA. It is necessary that you accept these terms. Your acceptance
is confirmed by selecting the “I have read and accepted the above terms” check box:

Please review and accept the terms below to proceed.

General Disclaimer A
While the Agency attempts to keep its Web information accurate and timely, the
Agency neither warrants nor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

| have read and accepted the above terms.

Continue Registration »



Step 3:

Enter your login and contact information; select ‘Continue Registration’ when complete.
Fields marked with an asterisk are required.

Login Information ‘ Contact Information

- * First: Middle: *Last:
*User Hame: @
Name of Business:
* E-mail Address:
Country:

i --Select-- hd
* Password: 5]
* Address Line 1:

*Type Password Again:

*City:
* Gelect a Security Question: (6] * State:
--Select-- v
--Salact-- v
) *Zip:
* Answer: @
Home Phone: Work Phone: Mobile Phone:
Fax: * Preferred Method of Contact:

--Select-- -

Continue Registration »

Step 4:

Upon submitting your application, an email will be sent to the registered address to confirm your

account:
Home Building Engineering Fire Planning

. Your account has been created successfully. You will receive additional instructions
‘/ by e-mail.

Congratulations. You have successfully created an account with the City of Peoria.
An e-mail has been sent to you with instructions for verifying your information.

‘ Account Information

User Mame: EngineeringCounter

Engineering Counter Home Phone: 623-773-7600
Engineering Counter Work Phone:
9875 N 85th Avenue Maobile Phone:

EngineeringCounter@peoriaaz.gov
Preferred Method of Contact: E-mail

Fax:

©2012 City of Peoria All rights reserved.

Email Outline:

Welcome “Fire Protection Contractor” to the City of Peoria's Citizen Portal!
Detailed information of the Account:

User ID:
Email:

In order to complete the registration process, please click on the Confirmation link below:



https://devservices.peoriaaz.gov/Account/PreAccountVerification.

Step 5:

Select the ‘Confirmation Link’:

This link will redirect you to the Citizen Portal login box. Once you enter your password, select the login
button.

Login
User Name or E-mail:

engineering.counter

Password:

Login »

[ ] Remember me on this computer

I've forgotten my password

New Users: Register for an Account

Step 6:
When you have successfully logged on, the menu screen will look like the following. Click the “Fire” text
to load options:


https://devservices.peoriaaz.gov/Account/PreAccountVerification.aspx?uuid=c86fb35c-9d5c-4ae9-ad8c-bcbe245a8d1e

Please note that you will receive notification emails throughout the process. In addition, the following
examples may vary depending on application type.



Step 7:

Click on ‘Create an Application’ and agree to the general disclaimer and ‘Continue Application’:

Step 8:
Purpose: enter the business name and add a detailed description of what the business will be doing.

Applicant Data: add in your Peoria Business License number

Home Building Engineering m Planning

Create an Application Search Applications Schedule an Inspection

Fire Contractor
1 APPLICATION 2 BSSOCIATED 3 DOCUMENTS 4 Review 5 Record Issuance

Step 1:APPLICATION >Application Information

*indicates a required field.

Purpose:

Please enter a detailed description of the purpose of your application for a Fire Contractor Permit.

* Application / Business Name:

FRC Business Name
* Detailed Description:

Detail what type of fire protection contractor you are applying for.

Example: C16; R16; CR16; C67; RE7; CRE7 etc.

Applicant Data

APPLICATION DATA

* City of Peoria Business License: @ 122456



Step 9:

Select “Add a row” to fill in contractor type from drop down options.
If your type is not listed fill in “Other Type”

To add another type, select “add a row” and repeat.

Click Continue Application to move to the next step.



Step 10:

Search for your existing fire contractor information. Once selected verify the information is correct.

For first time users/applicants click “Select from Account” to populate the application information
already entered.

Then click “Continue Application”



Step 11:

Upload ALL required documents. Select document type in dropdown option next to the uploaded file.

Click SAVE before continuing application

Step 12:
Review all submitted information and verify it is correct.



Step 13:

Your application has been submitted for review.



