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PURPOSE 
Accurate hard-copy and MCT maps are critical to units responding to an 
emergency; inaccurate maps cause unnecessary delays that may affect our 
mission to save lives and property. This policy will ensure that Peoria Fire 
Department maps are current and as accurate as possible. This policy 
establishes a system to create, maintain, and correct Fire Department maps. 

POLICY 
Each Department in the City of Peoria maintains its own data. For example, 
the Water Department tracks the city water system and hydrants, and the 
Street Department tracks city streets and street names. Every department’s 
data is kept in a central database and is available to all city departments. 
The Fire Department will use this database to create Map Pages used by 
emergency units. Fire Department units will also supply feedback that other 
city departments will use to correct their data, and as a result keep Fire 
Department maps accurate. 

Terminology 

• Section – This is a one-mile by one-mile square based on Range and
Township lines. Arterial streets form section boundaries. Our
traditional Map Pages contain sections.

• Quarter-section – A section may be divided into four quarter-
sections each forming one-half mile by one-half mile squares. Feeder
streets form quarter-section boundaries.

• Arterial streets – These are the major streets found about every
mile, such as Bell Road or 75th Avenue.

• Feeder streets – These are smaller streets found halfway between
arterial streets, such as Mountain View Road or 79th Avenue.

Map Books 
When map updates are available, the FD Map Manager will create a new 
map page with the revision date clearly visible on the page. The Manager 
then uploads the revised map page to the Fire Department Map Page folder 
on the city intranet. The Manager then sends an email notification about the 
updated Map Page(s) to: 
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• all B-shift Engineers
• all B-shift Captains
• Pre-plan Manager
• other agencies’ Fire Department Map Managers

A link to the Map Page Folder will be placed on the Fire Department 
Operations web page. Each B-shift Engineer will access the Map Page Folder, 
print out the revised map page(s) on the station printer, and replace the 
existing map page(s) in the red Peoria Map Book. An additional map page 
may be printed to update the unit’s black First-due map book. 

The Map Manager, or his representative, is responsible for replacing updated 
map pages provided by other cities on a quarterly basis in January, April, 
July, and October. The Map Manager, or his representative, will replace all 
updated map pages in all map books except the black First-due and red 
Peoria books. 

The Map Manager will also create and maintain a list of Map Pages with their 
current revision dates in the Map Page folder. This list can be referenced by 
field personnel to ensure that their Map Pages are current. If an outdated 
Map Page is found, the member will replace the Map Page as described 
above. 

The Map Manager will keep a supply of map book binders and sheet 
protectors to replace those that are worn out and to build new map books 
for newly created units. Members should contact the Map Manager if 
replacements are needed. 

Map Corrections 
Members that find errors in hard-copy or MCT maps shall provide corrected 
data to the Map Manager. Field-corrected data provided by members must 
be verified for accuracy. The member will then access the Map Page Folder 
and print out the corresponding map page. The member will highlight the 
error on the map page and include a note explaining the error. Both the map 
page and the note are then sent to the Map Manager. This feedback ensures 
the accuracy of the city database and Fire Department maps. 

The Map Manager forwards the feedback information to the GIS Coordinator 
for routing to the correct department and to the Pre-plan Manager. When 
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corrections are made in the city data, the GIS Coordinator will inform the 
Map Manager, and the steps in the preceding section are followed. 

MCT (Mobile Computer Terminal) Updates 
The GIS Coordinator forwards corrected map data to Phoenix Fire 
Department Mapping Section. There it is added to their database and 
downloaded to AirMobile stations at Fire Stations 191 and 195. In order to 
receive updates, units must be within range of the AirMobile. 

To ensure current MCT maps, Fire Department vehicles with MCT’s in need of 
updates will be scheduled to go Out-of-Service to an AirMobile station at the 
beginning of every quarter during January, April, July, and October. 
Battalion Chiefs may use companies in stations 191 and 195 to cover other 
first-due areas as needed.  

First-Due Map Books 
Each unit is responsible for creating and maintaining their own black First-
Due Map Book. Captains will decide which Map Pages to include in the book 
and may print them as previously described. The following page sequence, 
from south to north and east to west, is recommended for uniformity 
throughout the department: 

• Section Map Page without aerial photo
• Section Map Page with aerial photo
• NW Quarter-section Map Page
• NE Quarter-section Map Page
• SW Quarter-section Map Page
• SE Quarter-section Map Page
• Complex Maps and Pre-plans shall be inserted behind their

corresponding quarter-section Map Pages

Note: All other map books are based on the Phoenix blue book. These books 
start with north pages in the front and go from west to east. 

Responsibility 
The Map Manager will be responsible for updating Map Pages and will act as 
a liaison between the Fire Department and the GIS Department. The Map 
Manager will also work with the Pre-plan Manager to ensure pre-plan 
accuracy. 
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Each unit’s map books are ultimately the captain’s responsibility. The captain 
uses the map books most often and should be the most familiar with them. 

Approved:   10/31/07 
Robert McKibben, Fire Chief Date 


